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Burleigh Morton Detention Center
Policies and Procedures

Opioid Use Disorder Medication Assisted Treatment

Medication for Opioid Use Disorder (MOUD) services, to include Methadone, Buprenorphine,
Suboxone, Naltrexone, and Vivitrol, may be provided for a continuation of a stable maintenance
program for inmates in custody who have been compliant with a Medication for Opioid Use
Disorder Program prior to admission to the Burleigh Marton Detention Center (BMDC).

Procedure

A.

In accordance with the Americans with Disability Act (ADA), inmates of the BMDC that
are in recovery from Opioid Use Disorder (OUD) and currently participating in and
compliant with a Medication for Opioid Use Disorder (MOUD) Program prior to
incarceration, may be eligible to continue MOUD services while in custody.

All inmates booked into BMDC will be screened as part of the initial medical screening
process to identify inmates who are candidates to receive MOUD services.

1. Current participants of a methadone Medicated Assisted Treatment (MAT)
program should have a participant identification card.

Inmates identified as being candidates to receive MOUD services shall have a
Medicated Assisted Treatment Agreement and Consent form completed.

A urine drug screen shall be administered during the booking process to identify the
presence of opioids other than buprenorphine or methadone that would put the inmate
at risk for opioid overdose if buprenorphine or methadone were given concurrently.

1. Use of illegal or non-prescription drugs does not exclude the inmate from
receiving buprenorphine or methadone for MOUD services.

2. If opioids are present on the urine drug screen, then MOUD will be withheld
until a provider (preferably the prescribing provider) is contacted to review the
results and make recommendations.

Inmates who are prescribed medications for opioid use disorder (OUD) prior to
incarceration will be eligible for continuation for MOUD treatment with a medication as
determined by the community opioid treatment provider.



Nursing staff will be notified when an inmate is identified as a participant in a
community OUD program at the time the inmate is booked in the BMDC and the
prescribed OUD medication is not available.

1. Nursing staff will confirm the inmate’s current participation in a community
Opioid Treatment Program (OTP), and identify the prescribing provider.

2. Nursing staff will consult with the OUD provider to ensure appropriate
continuation of care for inmates participating in the MOUD program.

Inmates that are currently enrolled in a community OUD program that refuse to consent
to an urinalysis drug screening, admit to current illegal drug use, or have a positive urine
drug screen will be referred to the Nursing Supervisor and Behavioral Health Specialist
to determine if receiving MOUD in the BMDC is medically safe and appropriate.

1. The Nursing Supervisor or Behavioral Health Specialist will consult with the
prescribing community OUD provider to determine appropriateness of
continuing care.

2. If community OUD provider declines to make recommendations for continuity
of MOUD while inmate is incarcerated, then the Nursing Supervisor will contact
the BMDC facility provider to confirm.

When it has been verified in advance that an inmate in custody will arrive at BMDC that
is currently participating on a community OUD program, the nursing staff will discuss
the viability of the prescription and treatment plan with the community OUD provider. A
plan may be made to continue MOUD.

Methadone for MOUD

1. Methadone may be prescribed when an inmate in custody is currently enrolled
in a federally certified community OPT program prior to admission the BMDC.

2. Inmates identified as eligible shall be allowed to continue on a methadone
maintenance program.

3. Nursing staff or the Behavioral Health Specialist will verify the inmate is
receiving methadone with the community OTP provider team. A plan will be
made to continue the methadone per approval of the nursing supervisor of the
BMDC. Nursing staff or the Behavioral Health Specialist shall complete the
Notification of Heartview OTP document and fax to the Heartview OTP Fax#
701-751-5769.

4, Authorized nursing staff, under the supervision of Heartview, shall be granted
limited access to the detention center. The visiting Heartview representatives
are permitted into the facility as necessary, to facilitate the delivery of
methadone to the individual inmates in the methadone OTP.



10.

11.

12.

Only approved Heartview nursing staff shall administer the liquid methadone.
BMDC staff will not take possession of, or be accountable for, any medication or
supplies used in conjunction with Heartview’s methadone OTP.

All dosing activity shall take place in the medical office.

When dosing activity is completed, Heartview nursing staff shall exit the secure
area of the facility. All used supplies are to be removed from the facility when
exiting after each visit.

Nursing staff and the Behavioral Health Specialist will be the primary points of
contact for the Heartview representatives.

The shift supervisor shall assign a detention officer to escort inmates to and
from the medical office.

Detention staff will administer urinalysis drug tests as requested by Heartview
staff.

Heartview nursing staff will follow all security procedures for entering the
secure perimeter of the facility, to include carrying proper identification,
employment identification card, and state photo identification.

Necessary medication and supplies shall be transported in and out of the
facility by Heartview staff. Personal property, including cell phones, shall remain
outside of the secure perimeter. Lockers are available in the facility lobby.

Oral Buprenorphine or Buprenorphine/Naloxone (Suboxone) for MOUD

1.

When an inmate is identified as currently taking buprenorphine for treatment of
OUD in the community; nursing staff will consult with the prescribing
community provider to determine the appropriateness of continuing
buprenorphine and verify proper dosage.

If the community OUD provider verifies that inmate is prescribed buprenorphine
more often than twice a day, the Nursing Supervisor will request options for less
frequent dosing in order to reduce the risk of diversion.

Since buprenorphine has a higher risk of diversion, the following procedures will
be implemented to reduce this risk

a. All buprenorphine administration will be done in the Medical Office.
b. Inmates will be escorted to the Medical Office by a Detention Officer
C. Medication will be stored in compliance with  established medication

storage policies.

d. Doses will remain in packaging until immediately prior to dosing.



1) if the dose is dropped or gets wet, it should be disposed of per
established medication disposal procedures and a new dose
administered.

Nursing staff will verify the inmates name and identity.
Staff will examine the inmate’s mouth for foreign objects or food.

Nursing staff will verify the current orders and that the day is included
in the orders.

Nursing staff will verify the dose and the strength of each film/tablet in
milligrams of buprenorphine, which is printed on the film.

1) For tablets:

a) Inmate will be given a drink of water prior to
administration.

b) Tablets will be crushed individually. One crushed tablet
under the tongue and one crushed tablet in each cheek.

c) Inmate will take a drink of water after crushed tablets
are dissolved. A mouth check will be completed.

2) For films:

a) Inmate will be given a drink of water prior to
administration.

b) The inmate will be instructed to place the 1 or 2 films
under their tongue.

c) More than two films should not be given at once.

d) Inmate will take a drink of water after the films-are
dissolved. A mouth check will be completed.

The inmate will be observed by both nursing staff and Detention staff
for the prescribed amount of time (10-15 minutes) to ensure the inmate
has taken the medication. During this time the inmate should be sitting
with their hands down, facing forward.

In the event the medication orders are for more than 2 films:

1) Inmate will be supervised drinking at least 2 ounces of water
before repeating the above process and receiving the remaining
1 to 2 doses.

2) This process will continue to be repeated until full dose is

administered.



k. Medication administration will be logged in the MAR and Guardian.

Depot Buprenorphine Monthly Injection (Sublocade) for MOUD

1. Buprenorphine monthly injections will be given per the nursing staff.

2. Buprenorphine monthly injections will be dosed Q28days or every 4 weeks.

3. Do the inmates vital signs.

4, Check inmates ID.

5. The prefilled syringe must remain at room temperature 15 minutes before
administration.

6. Choose injection site. Buprenorphine monthly injections must be administered
subcutaneously to one of the 4 abdominal quadrants. Please ask the inmate
where their last injection was administered and rotate administration
guadrants.

7. The injection will create a solid bump under their skin. Educate the inmate that
the lump will get smaller throughout the month. The injection liquid forms a
solid under their skin and slowly releases the medication into their system. They
are not to rub or massage the lump, they are to leave the lump alone.

8. Monitor the inmate for 5 minutes after injection, do a second set of vital signs.

9. Reorder the next dose and reschedule the patient on sick call in 28 days (4
weeks) for their next dose.

10. A urinalysis will be done prior to buprenorphine monthly injections.

Naltrexone for MOUD

1. Oral naltrexone is sold as film-coated 50 mg yellow, oval, biconvex, tablets for
oral administration. Do not crush tabiets.

2. Since this medication has very little potential for diversion, it can be
administered to inmates along with other medications during regular med pass
times.

3. Extended-release naltrexone, or Vivitrol, is sold as a kit containing:

a. One 380 mg vial of Vivitrol in 4 ml of milky-white liquid diluent.
b. One 5 mL pre-packaged syringe.
c. One 1 —-inch 20 — gauge needle.
d. Two 1% - inch 20 — gauge needles with needed protection devices.
4. Inmates with more muscle mass or adipose tissue may require longer needles

for administration.



The medication is administered as an intramuscular gluteal injection.
If orders require more than one shot, injections sides should be alternated.
Vivitrol will be given during the day shift apart from times for oral medications.

Prior to preparation, allow drug to reach room temperature (approximately 45
minutes).
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Burleigh Morton Detention Center
Policy and Procedure
Firearms and Inmate Weapons
Facility Security
Reference: ND Jail Standard 106

POLICY

It is the policy of the Burleigh Morton Detention Center that no firearms or firearm
ammunition will be allowed in the Detention Center without the authorization of the
Detention Center Administrator. Weapons that are inmate property will not be allowed in the
facility at any time. This is to ensure the safety and security of the inmates, staff and the
Detention Center.

PROCEDURE
A. All firearms and firearm ammunition will be secured, before entering the Detention
Center.

B. Law Enforcement gun lockers are provided at the three entrances to the inner secure area
of the Detention Center.

C. Law Enforcement Officers retain the key to the gun locker, taking it out of service.

D. When Officers leave the secure area of the facility, the key is to remain in the lock of the
gun locker, putting the locker back in service.

E. Officers may choose to secure firearms in their vehicle.

F. All weapons removed from the possession of an arrested individual, will not be permitted
in the Detention Center.
1. Detention Officers have the authority to use their discretion to identify what is a
danger within BMDC.
2. Any items found during the intake process or in subsequent searches of the arrested
individual that are determined to be a danger to this facility, will be turned over to the
custody of the arresting agency.
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Burleigh Morton Detention Center
Policy and Procedure
Single Cells for Special Needs
Reference: ND Jail Standard 12, 98 and 102

POLICY

Inmates of the Burleigh Morton Detention Center will be housed according to the established
inmate classification procedures. Inmates with special needs may be housed in a single
occupancy cell, when their circumstances threaten the safety and security of the facility.

PROCEDURE

A. Inmates who present a serious threat to the safety or security of the facility.

B. Inmates who present a serious threat to the safety of staff.

C. Inmates who present a serious threat to their own safety.

D. Inmates who present a serious threat to the safety of other inmates.

E. Inmates with severe medical disabilities.

F. Sexual predators.

G. Inmates likely to be exploited or victimized.

H. Inmates segregated for over 72 hours shall have their status reviewed and documented.
Segregated inmates status must be reviewed and documented at least every seven days to
determine if continued administrative segregation is appropriate. This review shall be
conducted by the on duty detention supervisor and a member of the detention
administrative staff.

I. Protective custody segregation requires reasonable ground for the segregation with no
other alternatives available. The reason for the segregation shall be documented in the
inmate’s records.

J. Inmates in segregation who are not self-destructive or suicidal shall have the opportunity
to shave a minimum of three times per week. All segregated inmates shall have the
opportunity to shower a minimum of three times per week.

K. Segregated inmates are entitled to barbering, clothing, linen, and bedding exchange on

the same schedule as the general population. Exceptions may be directed by the shift



supervisor as needed with reasons recorded in the duty log.

L. Segregated inmates may be allowed visitation unless legitimate reasons to deny visitation
are documented in the inmate’s record.

M. Inmates in disciplinary segregation may be allowed limited telephone calls related
specifically to access to the courts or family emergencies as determined by a member of
the administrative staff.
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Burleigh Morton Detention Center
Policy & Procedures

Access to North Dakota Criminal Justice Information Sharing (ND CJIS) Portal
and Access to North Dakota Criminal History Record Information (CHRI)

Reference: ND Jail Standard 104

Policy

It is the policy of the Burleigh Morton Detention Center that only trained and authorized staff

shall have access to the North Dakota Criminal Justice information Sharing (ND CJIS) Portal and
to North Dakota Criminal History Record Information (CHRI) to include the physical area of the
terminal.

Procedures

A. Access to ND CJIS and ND CHRI is limited to authorized personnel for specific criminal
justice related purposes.

B. Data accessed from or through ND CJIS may be disseminated only in accordance
with the polices set forth in the Agreement For Electronic Online Access To North
Dakota Criminal Justice Information Sharing (ND CJIS) Portal, SEN60433.

C. Burleigh Morton Detention Center will ensure that no unauthorized access to ND CJIS
devices or data, whether live or stored, occurs. Data which is no longer being used by
the Burleigh Morton Detention Center for a criminal justice related purpose must be
destroyed.

D. Only authorized detention staff may access ND CJIS. The Burleigh Morton Detention
Center will ensure that ND CJIS usage is strictly limited to the Burleigh Morton Detention
Center’s own employees.

E. Individual users must log on to the ND CJIS using their own discreet username and log
off when finished with the system. The Burleigh Morton Detention Center will not allow
more than one user to gain access to ND CJIS through a common log on.

F. Access to the CHRI database is provided for the official use of the Burleigh Morton
Detention Center.
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Burleigh Morton Detention Center
Policy and Procedures
Mentally Ill Inmates
Reference: ND Jail Standard 22

POLICY

It is the policy of the Burleigh Morton Detention Center that if it is suspected that an inmate
is mentally ill or inmates being detained pursuant to an emergency commitment under
N.D.C.C. Chapter 25-03.1, the inmate will be closely supervised for the inmate’s own safety
and the safety of everyone else in the detention center.

PROCEDURE

A. Separate the inmate from the rest of the inmates if possible.

B. Keep the inmate under close staff supervision, up to and including direct personal
observation.

C. Log the reason for separating the inmate from other inmates.

D. On an individual observation log, document the time of every cell check, along with
observed conditions, & the actions of the inmate.
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Burleigh Morton Detention Center
Policy and Procedures
Clothing Exchange, Hygiene, Loss of Inmate Clothing or Property
Reference: ND Jail Standards 24, 66, 67, 68 and 100

POLICY
During the booking process inmate will be changed into Detention Center uniforms. This
procedure will facilitate health, as well as safety and security of the Detention Center.

PROCEDURE

A. Upon completion of the booking process, the inmate will be changed into clean,
appropriately sized Detention Center clothing, by the appropriate Detention Officer on
duty. Detention clothing will consist of pants, shirt, footwear, and undergarments. A
second set of uniform pants and shirt will be issued to help facilitate laundering.

B. Inmate uniforms, pants, shirts, undergarments, and towel, will be collected or exchanged
for laundering not less than twice weekly.

C. Inmates, upon admission to the facility, shall be provided personal hygiene items, soap,
toothbrush, toothpaste, toilet paper, additional hygiene items will be provided based on
indigent status. Feminine products are available to female inmates only. Items used in a
manner other than intended are contraband.

D. After the inmates personal clothing is searched and all other property removed and
documented, the inmates’ personal clothing will be put in their assigned property bag by
the Detention Officer on duty. This officer shall confirm that the property bag number
assigned corresponds with the inmates name and booking number, in the electronic jail
records management system.

E. Inmates brought in only for intoxication management will not be put into detention
clothing. They will be searched for hidden objects before being put in the observation cell
by the appropriate Detention Officer on duty. Unclothed body searches including visual
assessments will only be done based on reasonable suspicion the person is concealing
drugs, weapons, other contraband, or if the person is placed into general population.

F. If the inmate’s personal clothing is soiled to the point of being offensive to the senses, the
clothing will be washed before being placed in the inmate property storage area.

G. When an inmate is assigned to a housing area they shall receive appropriate clean



bedding and a towel for their personal use:
1. One bath towel.

2. One mattress sleeve.

3. Two blankets.

. Mattress sleeves are to be exchanged and laundered weekly; blankets will be exchanged
and laundered as needed, but not exceeding every 30 days.

Inmate shall have access to a shower at least three times per week. Safety and security
deviations from this requirement shall be documented in the inmate’s records.

For safety, security, sanitation, or the orderly operation of the facility, detention staff may
remove inmate clothing, or bedding from the inmate’s housing area. The date, time,
reason, along with a list of what items are removed shall be documented in facility
records. The date and time items are returned to the inmate shall also be documented.

. When an inmates property is reported as missing or lost the Detention Officer

discovering or receiving the loss report will document the claim and begin the

investigative process:

1. Search the storage area where his/her property was kept.

2. Check the property receipts to make sure the item in question was on the inmate
property list when the inmate was booked in.

3. Confirm the inmate had not authorized the item to be released.

4. Confirm the item was not confiscated by law enforcement as evidence.

5. If items or shortage cannot be found, make out full report of loss including inmate’s
name, address, phone number and complete description of item/s missing and forward
report to the Detention Captain.
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Burleigh Morton Detention Center
Policy and Procedure
Inmate Telephone Use

Reference: ND Jail Standards 26, 77, 84 and 101; NDCC 12-44.1-14

POLICY

It is the practice of the Burleigh Morton Detention Center to provide all inmates with regular
use of telephone in order to give them the opportunity to communicate with family, friends,
and attorneys.

PROCEDURE

A.

All inmates will be allowed to make local or long distance collect calls at the time of

admission by the detention officer. Phone calls will be logged.

1. If the phone call is refused by the inmate at the time of booking, it will be logged into
JailTracker.

2. In the event the inmate is exhibiting destructive behavior or presenting an immediate
danger, the inmate’s access to the phone will be temporarily withheld until that inmate
becomes more cooperative.

3. Once an inmate is placed into general population they can use the phone in the cell.

All inmates will be allowed to make local or long distance collect calls, pre identified
numbers for attorneys will not be designated as a collect call. Calls can be placed
between 0530 hrs. and 2230 hrs. Monday through Sunday.

All inmates will be allowed to make emergency calls approved by the supervisor(s).
Inmates will be allowed to receive messages including return phone numbers from
attorneys, probation officers, and clergy on the phone system. It will then be the inmate’s
responsibility to call them back.

The inmate will use the phones in the cell block area only.

Inmates in restrictive housing shall be allowed access to a telephone for calls relating to
accessing the court, and family emergencies as confirmed and approved by facility

administration.

All phone calls are subject to being monitored and recorded, except those to their
attorney or clergy. Notification shall be posted in a location accessible to all inmates.


















IL.

Sheriff ‘7% & =

Reviewed
Effective Date 10l 20 20
Revised W/ 3]2>>

Burleigh Morton Detention Center
Policy and Procedure
NDDOCR Office Notification
Reference: ND Jail Standard 28

POLICY

The NDDOCR Office of Facility Inspections must be notified of significant incidents
involving escape, death, or an injury likely to result in death within one hour. Burleigh
Morton Detention Center staff shall submit the Significant Incident Reporting form to the
DOCR Office of Facility Inspections within 24 hours of a significant incident.

PROCEDURE

A. Significant incidents include:

1.
2.

3.

=1 S S B

8.
9.

10.
11.
12.
13.

14.

An assault on staff.

Escapes and attempted escapes by an inmate from custody, including during
transport.

Riots, strikes, hunger strikes longer than three (3) days, demonstrations, and
disturbances.

The refusal by an inmate to undergo necessary medical care.

Death.

Attempted self-harm, self-harm, or suicide.

Any Incident involving injury caused by inmate conduct and which requires outside
medical attention.

Disruption of essential services.

Significant damage or destruction of facility property.

Substantiated PREA allegations.

Juvenile intake into the secure area of the Burleigh Morton Detention Center
Length of confinement for emergency commitment exceeds twenty-four (24) hours.
Use of force that results in serious or substantial bodily injury or involves any
intermediate weapons.

Current population exceeds the facilities maximum capacity.

NDDOCR Office of Facility Inspections’ contact information is available in the control
room of the detention center.
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Burleigh Morton Detention Center
Policy and Procedure
Inmate Observation
Reference: ND Jail Standard 32, 34 and 97

POLICY

For the safety and security of all those within the Burleigh Morton Detention Center, trained
staff shall personally observe each inmate during each hourly period on an irregular basis.
High risk inmates will be observed on a more frequent basis.

PROCEDURE

A.

It is the duty of each trained staff member when on duty to conduct a tour of the
Detention Center cells to personally observe each inmate and all spaces accessible by
inmates. These tours should be conducted as often as possible, but not less than once per
hour during the day shift and night shift.

Tours should be conducted at irregular intervals in order to avoid establishing noticeable
patterns.

A minimum of three formal inmate counts will be conducted by trained staff in every 24
hour period. One of the three formal counts is to be conducted at a time other than at shift
change. One of the three formal counts must be a standing inmate count. Standing counts
may be conducted in the process of delivering a meal to the inmates. In addition to the
three formal counts, Inmates will be counted during every cell check conducted during
the night shift.

Detention Officers shall document all inmate count activity, covering the status of all
inmates, including those out of the facility for any reason.

If there is any discrepancy with the official count the following steps will be followed to

determine the reason for the discrepancy and if any added safety measures are needed.

1. A recount will be immediately conducted in the cell that has the discrepancy to make
sure the count was correct.

2. If there continues to be a discrepancy after the recount, the pod control station officer
will be contacted via radio to confirm the total head count and names of the inmates
located in that specific housing unit. Records are accessed through the Guardian
system.

3. If the official count matches the confirmed count provided by the pod control room
officer, the trained staff member will continue official count on their tour.

4. Once the total head count and names are received from the pod control room officer
and the discrepancy is confirmed the shift supervisor will be notified and escape



procedures will go into effect.

. The main control room officer and pod control room officers will use the cameras in the
cell or in the cell areas for monitoring inmate activity between cell checks and to monitor
the detention staff safety while having contact with inmates.

. There will be a trained staff member on duty 24 hours a day.

. Inmates who exhibit suicidal tendencies, self-destructive behavior, emotional distress, or
have specialized medical problems will be placed in the designated observation areas.
While being housed in the designated areas, trained staff shall personally observe those
inmates as frequently as possible, with 15 minutes being the maximum time between cell
checks.

Trained staff must document the following on inmates placed in the designated
observations areas.

1. Reason for placement.

Trained staff assigned to supervise.

Location, date, time, activities and conditions of inmates at each cell check.
Actions taken by BMDC to provide specialized services for the inmate.
Discontinuation of the suicide watch, following established protocols.

S 2 )

Trained stuff must observe inmates who are under restrictive housing as often as possible.
Cell checks are to be more frequent and random, but not less than once per hour during
day shift and night shift. (see standard 97 & 98 for additional direction for restrictive
housing)






II.

III.

Sheriff QLLGJLSV\LL

Reviewed
Effective Date lo | 20 ] 20
Revised V13 [27

Burleigh Morton Detention Center
Policy and Procedure
Searches
Reference: ND Jail Standards 35, 36 and 80

POLICY

In the Burleigh Morton Detention Center searches and shakedowns will be used to prevent
weapons and contraband from entering the Detention Center, detect escape devices in the
Detention Center, discourage theft among the inmates, check for destruction or waste of
county property and discover hazards to health and safety of the inmates and personnel, and
to ensure the safety and security of the Detention Center.

GENERAL INFORMATION

Male staff will search male inmates and female staff will search female inmates.
PROCEDURE

A. Pat Search

1. Pat searches of inmates will be conducted at any time a Detention Officer believes the
inmate may have contraband on/in his/her possession, when an inmate is booked in
and whenever an inmate leaves the immediate control of the Detention Center.

2. When a pat search is done, male detention officers will search male inmates and
female detention officers will search female inmates, unless an exigent situation
occurs. All cross-gender pat searches must be documented in Jail Tracker.

3. The following steps should be followed while conducting a pat search.

a)

b)

Instruct inmate to put hands on the wall or counter about three (3) feet apart, step
back from wall or counter about three (3) or four (4) feet and spread feet apart
about three (3) feet.

Be systematic and orderly, work from head to toe. Do with care and attention so
nothing is missed.

Examine the hair and behind ears.

Carefully examine shirt collars.

Run hands down both shoulders and then down back and run fingers down back
bone.

Run hand down the outside of arm to the shirt cuff and examine cuff, then move
the hand up the inside of the arm to the armpit (first one arm then the other).

Run hands down the inmate’s shirt front carefully checking pockets. Go over
center of chest from both sides to make sure you cover entire front and sides of
upper body.

Remove the belt if inmate is wearing one, then move thumbs and fingers around
the inside of the waist band feeling for any objects which may be concealed there.
From the waist band, move hands down the inmates buttocks.



j) Put both hands on one leg at a time and run them carefully down each leg, being
certain to check each trouser cuff.

k) Move hands over the inmate’s lower abdomen and crotch area carefully to inspect
for contraband that may be hidden or taped there. Inmates frequently take
advantage of natural reluctance and use this area as a hiding place for
concealment of contraband.

1) Instruct the inmate to extend one foot backwards at a time and check feet, socks,
and shoes for concealed articles.

m) Items found in the pockets will be removed as found and placed on the counter or
on the floor behind you.

n) When the pat search is completed the inmate will be instructed to remain in that
position so that the Detention Officer can carefully check each item removed from
the inmates pockets.

0) The items an inmate is allowed to have will be returned to him/her, the rest will
be inventoried and placed in his/her property bin.

p) Those items that were contraband will be secured and a full report written. These
items will still be listed on the inmates property list.

B. Visual Assessment Search

8

A visual assessment search consists of a close examination of an inmate’s body and
clothing. In the case of a visual assessment search, it shall be conducted in a private
area away from other inmates. A visual assessment search is to be conducted anytime
the inmate is going into general population, after being booked in, when returning
from work/school release, returning from court or medical appointments outside of
the facility and at any time a reasonable suspicion exists. Unclothed body searches on
those inmates not going into general population are restricted to those being held for a
crime of violence, a crime involving illegal drugs, or when based on reasonable
suspicion that the inmate may be concealing drugs, weapons, or other contraband.
The basis for the reasonable suspicion must be documented.

a) When the detention officer does a visual assessment search, it will be done in
private and in a manner that preserves the dignity of the inmate and should be
done under sanitary conditions.

b) When a visual assessment search is done, male detention officers will search male
inmates and female detention officers will search female inmates, unless a
situation occurs that we have to protect ourselves and others from getting injured
and to maintain the security of the detention center. All cross-gender visual
assessments must be documented in JailTracker.

¢) When conducting a visual assessment search the Detention Officer will instruct
the inmate to remove all clothing and if wearing an artificial limb it will be
checked very closely, all other items will be placed out of reach of the inmate.

d) The inmate will then be instructed to stand erect with feet apart and arms
extended out to side or above head.

€) A careful examination will then be made beginning with the hair, ears, nose and
mouth to make sure that nothing is concealed in them. The Detention Officer will
make sure that nothing is written on the body or fastened to the body with
adhesive tape, scotch tape, Band-Aid, rubber bands, string or glue. The Detention
Officer will also check for and log any tattoos, scars, marks, visible injuries, or
bruises on the body.

f) While examining the body check the arm pits, between the fingers and toes and
soles of the feet. One area that officers are reluctant to check is the crotch. When

2



g)

h)

i)

searching this area, have the inmate bend over and instruct them to spread their

buttocks. On males check the crotch area very closely and on females the breasts

should be checked closely.

While conducting a visual assessment search, the Detention Officer will never

physically touch the body of the person they are searching.

If anything is found during the visual assessment search a report will be

completed with the following information.

i. Date and time.
ii. Description of what was found.
iii. Where it was found.
iv. Who found it.
v. What was done with it.
vi. Who it was found on.

vii. Actions taken with the person it was found on.

After the body search is completed the inmate will be instructed to stand aside

while the Detention Officer conducts a thorough search of the inmates clothing.

When examining the clothing carefully examine the seams, pockets, cuffs, collars,

lining, waistbands and any other areas of the clothing where the material appears

to be thick and check the inside of all garments. While examining the shoes, be
sure to closely check the heals for hollow areas, where contraband might be
concealed. Once a search has been made of the clothing, examine the inmate’s
possessions, books, packages, envelopes, etc. Upon completion of the search, the
inmate shall get dressed in Detention Center clothing.

i. The inmate will be put into Detention Center clothing after his/her
underclothing is checked and returned to him/her so they are not standing
nude while checking their clothing. This will be done as soon as the visual
assessment search is completed.

C. Body Cavity Search

If an inmate is suspected of concealing contraband in a body cavity such as vaginal or
anal canal, the detention officer may request a body cavity search to be performed by
a licensed medical professional working within the scope of their licensure.

1.

a)
b)
c)
d)

Before transferring inmates into a day room or other secured area from their cells,
search the area where they will be placed.

Search each inmate after being removed from their cell and before placing them
into the day room or holding area.

The temporary holding area should be searched again after the inmates are moved
to the medical facility for the physical examination.

When inmates are returned from the medical facility, they will be housed
according to the needs of the investigation.

D. Cell Searches

For a full cell block or pod shakedown search the area where the inmates will be held
during the shakedown.

Have water turned off to the housing unit.

Notify the inmates to exit the housing unit with complete uniforms.

Use a metal detector if available and have the inmates walkthrough to screen them
and then pat them down.

Pat search all inmates; if information driven search escort inmate to designated visual
body assessment area.

1.

(8]
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Perform search of housing unit.

Test all functions in housing unit including phones, kiosks, toilets, and sinks.
Inspect for sanitation issues.

Return inmates to housing unit.

10 Search the area where the inmates were held during the shakedown.
11. Complete reports as needed and report any maintenance issues.
12. Log in jail management system.

E. Visitor Search

1.

Sl

Any person entering the Detention Center may be subjected to a search to ensure the
security of the Detention Center against prohibited articles. Any person who with
probable cause is believed to be concealing an article that may disrupt the security of
the Detention Center shall be required to submit to a search.

If the person refused the search:

a) The visit shall be denied and the person will leave.

b) The person’s name and reason for visit will be logged in the log book.

If the person voluntarily submits to the search:

a) The search will be done and if no prohibited articles are detected or found the
visit shall be allowed to take place.

If prohibited articles are found the Detention Officer complete the following.

a) Remove the articles and detain the individual. If it warrants the individual to be
arrested, the individual will be detained and charges will be filed (the individual
now becomes an inmate and will be dealt with accordingly).

The confiscated articles will be labeled and secured in the evidence locker.

The Detention Officer will write a full report on the incident.

If the person is not charged at the time the article is taken, the Detention Officer will

do the following.

a) Issue a receipt for the property and put on it the date, time, and the signature of
the person bringing in the item.

b) Tag the item with the date, time and Detention Officer’s name that took the item.

c) Place the item in an evidence bag, seal it and mark it with the same information as
on the tag.

d) Submit a detailed report of the incident.

e) The visit shall be denied and the person will leave.

F. Transgender/Intersex Search

1.

Detention Officers will not search or physically examine a transgender or intersex

inmate for the sole purpose of determining the inmate’s genital status.

a) If the inmate’s genital status is unknown, it may be determined through
conversation with the inmate, by reviewing medical records, or, if necessary, by
learning that information as part of a broader medical examination conducted in
private by a medical practitioner.

b) During the initial interview with a transgender or intersex inmate, Detention
Officers will ask the inmate if they prefer to be searched by a male or female
officer. This information will be recorded in alerts in Jail Tracker.

c¢) During initial orientation Detention Officers are trained to conduct cross-gender
pat-down searches and searches of transgender and intersex inmates in a
professional and respectful manner and in the least intrusive manner possible,
consistent with security needs.



G. Detention Transport Vehicle Search
1. Detention Officers assigned to conduct inmate transports shall search the assigned

transport vehicle. Searches shall be conducted pre and post inmate occupancy.

a) Search the inmate seating area prior to placing a prisoner in the vehicle.

b) Search the passenger compartment again after the transport.

¢) Any items left by the prisoner during transport shall be documented and
appropriately processed. Treat the items left in the vehicle as evidence until
determined otherwise.

H. Routine Perimeter Checks

1. Burleigh County Sheriff’s Department Deputies will be asked to perform
perimeter building and grounds checks.

a) If Deputies are not available to perform the perimeter check, BMDC staff will
perform the check.

b) Supervisor on duty will assign a staff member to conduct the perimeter and
grounds checks.

¢) Random overlapping routs are to be used to ensure complete coverage of the
perimeter.

d) Once complete the assigned officer will report the status of their perimeter check
to the Master Control operator.

€) The perimeter checks are to be logged into the JailTracker.

2. When an officer conducting a perimeter check discovers a situation where they need
assistance, the Officer shall radio Master Control and provide the nature of the
problem, their status and their location. In emergencies Master Control shall place a
phone call to 911, providing the available information.

a) The supervisor, or designee, will respond to the officer's location with appropriate
personnel and/or equipment.

b) The supervisor may initiate any appropriate emergency procedure.

c) Once assistance has arrived and the situation is resolve, the supervisor
and/or officer(s) will continue the perimeter check and advise
Master Control once it has been completed.

d) Proper documentation for the event will be submitted to administration for
review.
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Burleigh Morton County Detention Center
Policy and Procedure
Tool and Key Control
Reference: ND Jail Standard 38

POLICY ONE — TOOLS

It is the policy of the Burleigh Morton County Detention Center to closely monitor the use of
tools to ensure that they are used only for their intended purpose. Maintenance, detention
officers, and outside contractors are to account for any tools in use at all times. No tools will
be allowed in the cell area unless the Detention Officer is present and he/she will remove
them when he/she leaves, to ensure that no tools are left in the cell which could endanger the
security and safety of the Detention Center.

A. PROCEDURE
1. Control Of Tools

a)
b)

c)
d)

i)

Maintenance and/or outside contractors will be restricted to the minimum number
of tools necessary, when entering the secure area.

Staff members granting access to the secure area will make note of the tools being
brought in and confirm the tools are all accounted for when they are removed
from the secure area.

Outside contractors will be escorted or isolated and secured when inside the
secure area.

Maintenance and/or outside contractors will check in with employees assigned to
the area where they are going to be working and let them know approximately
how long it will take and exactly where they will be working.

If repairs are needed in an area occupied by inmates, the inmates will be secured
until repairs are completed.

Maintenance, officers, and outside contractors will keep track of tools at all times.
If anything was changed, such as light bulbs, plumbing, etc. the old items will be
removed from the secure area.

Once the job is completed, maintenance, officers, and outside contractors will
conduct an inventory of tools to ensure that they are all accounted for.

When maintenance is ready to leave they will inform the officer(s) present that
they are leaving and whether or not the repair(s) have been completed.

When outside contractors are ready to leave they will inform the officer(s)
whether or not the repair(s) have been completed. Outside contractors are to be
escorted from the secure area.

2. Culinary Tools

a)

All trays and sporks will be counted after meal service to ensure nothing has been
left behind in an inmate housing area.
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b) All sharps located in the kitchen will be stored in a locked containment box.

i. Sharps will be inventoried at the beginning of the kitchen shift, at the end of
the kitchen shift, and periodically throughout the shift, by the Kitchen
Manager or designee. Documentation shall be maintained by the Kitchen
Manager.

ii. After the kitchen staff have left the facility at the end of the day, a Detention
Supervisor shall conduct a second final inventory of the sharps box,
confirming the accuracy of the Kitchen Manager’s final inventory.
(documentation maintained)

Missing Tool

a) Any time that a tool is missing, maintenance/officer(s) will contact the
Corporal/Sergeant on duty immediately.

b) The maintenance/officer(s) will follow any directions that the Corporal/Sergeant
gives regarding search and recovery of the tool.

c¢) The Corporal/Sergeant may set up a search of the area in which the tool was last
used.

d) The maintenance/officer(s) will write an incident report detailing the missing tool
and circumstances surrounding the disappearance.

POLICY TWO - KEY CONTROL

To maintain a key control system that is secure and efficient in operation. Periodic
inventories of keys and locks are necessary to ensure the safety and security of the Burleigh
Morton County Detention Center.

A. PROCEDURE

1.

The Detention Officer will obtain keys for the shift from the electronic key control
box.

The Detention Officer will inspect the keys and hub for any defects or problems.

The Detention Officer, under no circumstances, will allow inmates to inspect or
handle the keys for the Detention Center.

The Detention Officer will at no time lay the Detention Center keys down or allow
the keys to leave his/her physical control.

The Detention Officer will carry only those keys constantly used during his/her shift.

The Detention Officer will make sure that all other keys and sets, not carried, will be

kept in the Detention Center key control boxes.

a) Emergency access keys will be secured in locked boxes in Master Control, the
electronic key control box, and in the vault at the Burleigh County Sheriff’s
Department.

The Detention Officer will, if a key is lost, broken, or unaccounted for, report it to the
supervisor(s) who will report it to the Administrator or designee.

a) If akey is lost or unaccounted for, a search will be made.

b) If akey is not found, the locks will be changed.



HI.

¢) Ifitis found and there is a possibility that an inmate had it, or did have it, the
locks will be changed.

8. At the start of every shift, each staff member who removes keys from the electronic
key control box, shall inventory and inspect the keys. The status of the keys shall be
reported to the shift supervisor who then documents the inventory and inspection.

POLICY THREE —- MEDICAL OFFICE SHARPS CONTROL

All sharps at the Burleigh Morton Detention Center will be inventoried by medical staff
ensuring a constant running count. The inventory will be kept and maintained in the medical
office. Any worn, broken, or outdated sharps will be disposed of and accounted for in the red
sharps container(s). While a running count will be maintained on a daily basis, the medical
personnel will reconcile all inventory monthly to ensure there are no deviations.

A. PROCEDURE
1. When a medical sharp is added or removed it will be documented on the proper form.
a) Needles (with and without syringes).
b) Suture/staple removal kits.
¢) Scalpels.

2. The inventory forms will record the following.
a) Item inventoried.
b) Quantity.
¢) Items added (+) or removed (-).
d) Total quantity on hand.
e) Disposition.
f) Signature of individual completing count.














































































sherifi_ My \ A

Reviewed N

Effective Date | /22|20

Revised 0[1o |20

Burleigh Morton Detention Center
Policy and Procedure
Emergency Procedures
Reference: ND Jail Standard 63

POLICY ONE - RIOTS

When a riot situation develops, procedures to bring rioting inmates and the area they control
back under the control of the Burleigh Morton Detention Center will be put into operation.
Procedures will be geared towards the safety of visitors, staff, inmates, and the minimization
of property damage.

A. DEFINITIONS

Riot — A riot is an uncontrolled violent disturbance by inmates.

B. PROCEDURE
1. Use Of Weapons And Special Equipment

a)

b)

The use of weapons or special equipment by personnel to bring a disturbance or
riot under control will be done only after all other options have failed and when
used they will only be used to the extent required to protect staff and inmates.
The Administrator and Command Officers are the only persons who can order the
use of weapons or special equipment in an emergency situation or riot in the
Detention Center.

2. The Detention Officer Does The Following

2)

b)

©)

If possible, upon discovery of a riot, secure and contain the riot area in order to
prevent the following.
i.  Other inmates from joining in the riot.

ii.  The taking of hostages or addition hostages.

iii.  Injury to inmates not involved in the riot and personnel.

iv.  Damage to other areas.
Notify the supervisor on duty, Sheriff’s Department and Detention Center
Officers on call.
If further help is required, Bismarck Central Dispatch and/or State Radio may be
notified of the situation.

3. Once Under Control The Detention Officer Does The Following

a)
b)
<)
d)

See that medical treatment is provided for all injured inmates and staff.

All inmates in the riot area will be strip searched for weapons and contraband.
The riot area will be shaken down for weapons and contraband.

Secure housing for each individual rioter.
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e) Do a complete inspection of the riot area to determine the extent of damage done
and repairs needed.

f) Restore the Detention Center back to normal operation.

g) All staff involved in the riot will make out a full report and the Detention Officer
on duty will make an entry into the Audit/Shift log.

POLICY TWO - HOSTAGES

In the event that a staff member, visitor, or inmate is taken as a hostage in the Burleigh
Morton Detention Center, personnel will carry out hostage procedures to provide the
maximum protection possible to the hostage, prevent the escape of the abductor, and will use
only reasonable and necessary force.

A. PROCEDURE
1. Use Of Deadly Force
a) The decision to use deadly force will be made by the Jail Administrator or
Command Officers only.
b) The Detention Officer should do the following.
i. Upon discovery of a hostage situation, notify the Administrator, supervisor/s,
team leaders on call, and Bismarck Central Dispatch.
ii. If possible, isolate the hostage area in order to:
A. Prevent the abductor from taking more hostages.
B. Prevent other inmates from joining the abductor.
C. Prevent the escape of the abductor.
iii. Will not attempt to enter the hostage area to ensure they do not become an
additional hostage.
iv. Keep out of sight of the abductor.
v. Will relay any information concerning the abductor, hostage, or area that
may be helpful in dealing with the situation.
vi. A full report will be written and an entry will be entered into the audit/shift
log. The report will be turned into the Administrator within three days of the
incident.

2. Hostage Negotiations

a) The life of the hostage is our primary concern. Demands made by the abductor
will be heard and carefully considered. If the demands of the abductor will not
further endanger the life of the hostage or the security of the Burleigh Morton
Detention Center, the negotiator will use the demand as a negotiating point to gain
the abductor’s confidence, buy time, and gain the release of the hostage.

b) At no time will there be negotiations for weapons, the release of other inmates, or
a lessening of security that could lead to the escape of the abductor.

POLICY THREE — NATURAL DISASTERS

It is the policy of the Burleigh Morton Detention Center that all staff will take precautions to
provide for the safety of staff, inmates, and visitors in the event of natural disaster or severe
weather conditions.

Booking will monitor the North Dakota State Teletype System for severe weather statements
and related conditions that may affect the safety and security of the facility. The Control
Room Operator will listen for any alerts on the Weather Alert Station.



A. DEFINITIONS

Tornado Warning — A tornado has been sighted or indicated by weather radar; there is
imminent danger to life and property. Warnings are issued by the local forecast office.

Thunderstorm Warning — Severe weather has been reported by spotters or indicated by
radar. Warnings indicate imminent danger to life and property. Warnings are issued by
the local forecast office.

B. PROCEDURE
1. Tornado And Thunderstorm Warnings
a) When the National Weather Service issues a tornado or thunderstorm warning,
Booking or Control will do the following.

b)

i.
il.

iii.

Notify the Shift Supervisor.

Notify administration, programs, nursing, maintenance, and kitchen if it is
during business hours.

Notify all detention officers on duty, and contact staff with any updates.

If any staff member becomes aware of severe weather statements, or hears a
warning siren, they will notify the shift supervisor.

The shift supervisor or designee will ascertain if there are any visitors in the
facility.

1.

il.

1il.

If visitors are present in the building, the shift supervisor will advise the
visitor(s) of the warning in effect.

The officer will give the visitor the option of leaving the building or
remaining inside.

If a visitor wishes to stay he/she will be escorted to the lobby area and
advised to stay clear of any glass.

d) The detention officers will inform the inmates in their area about the weather
statement and will do the following.

€)

1.

ii.
iil.

iv.

Lock down the inmates and conduct a headcount.

A.Inmates will be locked down in their cubicles in the cell blocks.

Inmates in the dorms will lock down on their bunks.

Advise the inmates to stand clear of any windows or glass until the floor
officer advises them that the warning has expired.

Unlock the inmates and resume normal operations when the weather warning
has expired and the shift supervisor has given the authority to do so.

If the inmates must be evacuated, the supervisor will refer to policy on
Evacuation.

2. Heavy Snow/Blizzard Warning
a) When the National Weather Service issues a snow advisory or blizzard warning,
the Control Room Operator or Booking will.

1.
ii.
iii.

Notify the shift supervisor.
Notify administration, programs, nursing, kitchen, and maintenance staff.
Notify detention officers.

b) The shift supervisor may notify the Jail Administrator or his/her designee and
discuss actions to be taken, if deemed appropriate. Actions may include the
following.

iv. Arranging for Deputies and staff members to report early while roads are

still passable.
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v. Arranging for on-duty staff members to leave early while roads are still
passable or stay over until roads are open as long as adequate staffing
levels are met.

vi. Confirming there is enough food, medication, and supplies for the duration
of the storm.
c) The shift supervisor will instruct all visitors and non-essential personnel to leave
prior to the roads becoming impassable.

POLICY FOUR —- HUNGER STRIKES

Inmates refusing to eat for a maximum of three (3) consecutive days, and inmates with a
medical condition that may be affected by a single meal refusal, will be referred to Medical
Staff for evaluation.

A. PROCEDURE
1. When a floor officer notices an inmate has refused to eat a meal, he/she will
document the meal refusal in the appropriate log.

2. The floor officer will monitor the inmate to see if the inmate receives food from other
inmates, eating commissary, and drinking fluids.

3. If an inmate skips a meal and the inmate has a medical condition in which skipping a
meal may have a serious affect on the inmate’s health, the floor officer will notify
medical staff.

4. If an inmate has refused to eat for three (3) consecutive days the floor officer does the

following.

a) Move the inmate to a housing area that staff can observe the inmate.

b) Interview the inmate to try and determine the reason for the meal refusal and
complete an Incident Report.

¢) Notify medical staff and provide them with all available information. (If no
medical staff is available, the shift supervisor will be notified).

d) Continue monitoring the inmate to see if the inmate is drinking or eating
commissary.

5. Staff will continue to physically offer a meal tray to the inmate during each scheduled
meal service, three times daily, regardless of the inmate’s verbal statement of food
refusal.

POLICY FIVE - POWER OUTAGE

It is the policy of the Burleigh Morton Detention Center to have a back-up supply of power
in the event of a power loss to ensure continuous operation of the facility. In the event of a
power loss, the emergency generator is automatically activated within a few seconds to
restore power needed for essential operations.

A. PROCEDURE
1. Inthe event of power loss the housing officer does the following.
a) Return to or remain at the Officer’s station.
b) Instruct all inmates to remain in their location.
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c)
d)

Use the staff issued flashlight to monitor the inmates until the generator is
activated.
Follow all instructions of the Shift Supervisor after the generator has been
activated.

2. Inthe event of a facility power loss and activation of the generator, the shift
supervisor does the following.

2)
b)

©)
d)

Order a facility lockdown and headcount.

Order that the facility remain in lockdown until the shift supervisor has ensured
that all security systems and doors are operating properly,

Ensure that all security systems are operating properly with the assistance of the
Control Room Operator.

Instruct all detention officers to check all security doors and housing unit doors to
ensure that they are working properly.

3. Ifthe Shift Supervisor is made aware of any security equipment failures as a result of
the generator being activated, the shift supervisor does the following.

2)
b)

c)

Contact maintenance staff and inform them of the problem. (If it is after hours the
Maintenance On-call will be notified).

Determine if the facility needs to remain on lock down and other actions needed
to maintain the safety and security of the facility until the problem is repaired.
Document the problem and any action taken and complete an incident report.

POLICY FIVE — DISRUPTION OF ESSENTIAL SERVICES

It is the policy of the Burleigh Morton Detention Center that all staff will take
precautions to provide for the health and welfare of staff, and inmates in the event of a
disruption of essential services.

A. PROCEDURE

L.

In the event of a disruption of essential services the supervisor on duty does the

following.

a) Report the outage to the maintenance staff.

b) Confirm the estimated outage duration.

c) For an outage projected for an extended time advise the officer on call.

d) In the event of loss of water provide inmates and staff with bottled water as
needed.
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Burleigh Morton Detention Center
Policy and Procedure
Inmate Grooming
Reference: ND Jail Standards 68, 69 and 100

POLICY

The Burleigh Morton Detention Center will implement practices to ensure that all inmates
are able to exercise good hygiene habits.

PROCEDURE

A. Grooming; hair length and style, along with facial hair length & style are part of a
person’s individuality. Burleigh Morton Detention Center staff shall monitor inmate
grooming to ensure safety, security and sanitation of the facility.

B. Inmates will have opportunities to request a razor three times per week on days
designated by the administrator. Restrictions may apply for those held in restrictive
housing.

1. Each inmate receiving a razor will be documented on the Guardian system.
2. When razors are removed Detention Officers will collect each issued razor, ensuring
the razor has not been tampered with and account for all razor blades.

C. Inmates may request the service of the jail barber during times designated by the
administrator and the barber’s availability.

1. The cost will be determined by the barber.

D. Nail Clippers are available three times per week, following the razor schedule.
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Burleigh Morton Detention Center
Policy and Procedure
Food Service
Reference: ND Jail Standards 72-76

POLICY ONE - SPECIAL DIETS

In order to meet health needs, the Burleigh Morton Detention Center will provide special
diets approved by the appropriate medical or dental personnel. Special Diets for inmates
whose religious beliefs require adherence to religious dietary laws and prohibits of the use of
food as a disciplinary measure. Kitchen Management shall maintain special diet orders for a
minimum of 1 year.

A. PROCEDURE

1. Alternate Food Service

a)

An alternate food service may be provided to an inmate who uses food or food
service equipment in a manner that is hazardous to the inmate or other persons.
Alternative food service must be on an individual basis, it must be based on health
or safety considerations, it must meet basic nutritional requirements, and there
must be documented approval by the jail administrator and responsible health
authority. The alternate food service must be reviewed and approved every seven
days by the facility administrator or designee and responsible health authority.

2. Meal Service

a)

b)

<)

d)

Burleigh Morton Detention Center shall provide inmates at least three meals per
24 hour period, at regular meal times, with no more than 14 hours between the
evening meal and breakfast. Two of which are hot meals.

Variations are allowed during emergencies, for inmates on work release, and for
weekends and holidays.

With continuous operations weekends can be identified as any two consecutive
days in the standard calendar week, Burleigh Morton Detention Center recognizes
Sunday & Monday as the weekend.

Staff shall document any substitutions to the menu; substitutions are of equal
nutritional value as established by the food contractors registered dietitian. The
Detention Lieutenant and the Kitchen Manager will maintain accurate records of
any meal substitutions for a minimum of one year.

POLICY TWO — KITCHEN SANITATION

Food preparation and service areas must be kept sanitary, clean and orderly to prevent
unsanitary conditions to develop. This will be done by the contracted kitchen staff.

A. PROCEDURE
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1. The contracted kitchen staff will inspect the kitchen after each meal to ensure that the
area is sanitary and clean.

2. The contracted kitchen staff will ensure the kitchen equipment is cleaned after each
use.

3. The contracted kitchen staff will inspect eating utensils, serving trays, cups and bowl
to ensure that they are washed and sterilized after each use.

4. The contracted kitchen staff will ensure that the kitchen floor is swept and mopped
after each meal preparation, or more often as needed.

5. The contracted kitchen staff will ensure the refrigerators and freezers are inspected
daily, cleaned weekly, or more often as needed.

6. The contracted kitchen staff will ensure that the counter tops and work areas are
cleaned after each use.

7. The contracted kitchen staff will ensure that walls and lights are cleaned weekly, or
more often as needed.

8. The contracted kitchen staff will ensure the vents are cleaned weekly, or more often
as needed.

POLICY THREE - PERIODIC INSPECTION OF KITCHEN

The Burleigh Morton Detention Center kitchen will be inspected periodically, as regulated by
the Building and Sanitation Department of the City of Bismarck to ensure the kitchen is kept
clean and sanitary.

A. PROCEDURE
1. These inspections will be unannounced and will be handled strictly by the Building
and Sanitation Department of the City of Bismarck.

2. They will submit to the Administrator a copy of the findings of the inspection. This
report will list any discrepancies and the general over all condition of the kitchen.

POLICY FOUR - WEEKLY FOOD SERVICE INSPECTIONS

A. PROCEDURE
1. The Burleigh Morton Detention Center kitchen will be inspected weekly by the
administrator or a designee and Kitchen Manager or designee to ensure the kitchen is
kept clean and sanitary.

2. Records of the inspections and any corrective actions will be documented and
maintained.
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Burleigh Morton Detention Center
Policy and Procedure
Visitation
Reference: Jail Standards 78, 79, 80 and 85

POLICY

Visits from family members and professionals are beneficial to both the inmate and the
Burleigh Morton Detention Center (BMDC).

Inmates of the Burleigh Morton Detention Center can visit with family members, friends and
professionals, consistent with the security of (BMDC) and the safety of visitors, inmates, and
detention personnel.

The Burleigh Morton Detention Center will have regular visitation for all inmates.

DEFINITION

Contact Visits — A visit in which physical contact between the inmate and the Visitor is
permitted. This is ONLY allowed with professionals, Attorney, clergy, counselors, etc.
Professionals/counselors will need prior approval.

Non-Contact Visits — A visit in which physical contact between the inmate and he visitor is
not permitted. Non-contact visits are the only type of visiting permitted with family
members and friends.

Professional Visits — Visits between inmates and professionals such as lawyers, clergy,
government representatives, law enforcement officials, and mental health workers with the
intent to provide a service to the inmate.

PROCEDURE
A. Inmate Visiting
1. General.
a) An inmate will not be denied a visit unless there is a clear and convincing
evidence that the visit would violate the security of the Burleigh Morton
Detention Center or endanger the safety of inmates, visitors, or staff.
b) When an inmate’s access to visitation is denied, documentation of the following
information is required.
i.  Visitor’s Name.
ii. Date and time the visit was denied.
iii. Reason the visit was denied.
¢) The inmate handbook will contain visitation rules for the inmate to read.




Visitation record keeping.

a) A record of all visitors to the detention center will be maintained to ensure the
safety and security of the detention center.

b) Identified visitors will check in and out at the front counter of the (BMDC)
administrative office. Administrative staff will maintain a visitation log to
document the visitor’s name, the name of the inmate they are visiting, date, and
time for the visit.

¢) At no time will the address of one visitor be given to another visitor.

Inmate property brought in by visitors.

a) All money will be deposited into the kiosk located near the lobby of the Burleigh
Morton Detention Center.

b) Visitors may leave specific property for an inmate.

i. Small soft cover bibles.
ii. Eyeglasses/contacts.
iii. Dentures.
iv.  Prescription medication.

c) All property left for an inmate is subject to approval by Detention Staff.

d) Any visitor who brings or attempts to bring any item of contraband into the
detention center will be prosecuted to the fullest extent of the law and further
visits will be denied.

Inmates request for restriction on visitor.

a) An inmate in the Burleigh Morton Detention Center can request a visiting
restriction on a visitor by submitting a written request with the visitor’s name on
it and the reason they request the restriction.

b) Inmate can refuse visitations with professionals, family member, etc. at any time.

Holiday and weekend visitation.

a) There will be no visitation in the Burleigh Morton County Detention Center on

weekends and holidays.
Visitation hours.

a) Public visitation hours at the Detention Center will be accessible to the inmates
in the inmate handbook.

b) Hours will be reasonable for the public.

¢) Children will not be left unattended.

Weapons in the visitation areas.

a) At no time will weapons be permitted in the visitation areas of the Burleigh

Morton Detention Center.

. Family Visitation

1.

2

(98]

Noaw

The individual will show proper identification such as identification card, driver’s
license, or other photo identification with date of birth and current address.
Visitors will not wear revealing or suggestive clothing. If the visitor is improperly
attired, the visit will be denied.

Approximately 20 minutes will be allowed on a visit.

Visitors who are under the influence of drugs or alcohol or acting in such a manner,
will not be allowed to visit.

An inmate can have only 1 visit per visiting day.

Visits are restricted to two (2) family members at any given time.

It will be the responsibility of the inmate and visitors as to who is going to visit on
each visiting day.



8. Visitors under the age of 18 must be accompanied and escorted by a parent, relative,

or documented guardian. Under age visitors are to be under constant direct
supervision by their escort while on (BMDC) property.

C. Visits By Professionals

1.

Inmates of the Burleigh Morton Detention Center have the right to visit with

professionals at any reasonable time consistent with the security and safety of the

Burleigh Morton Detention Center.

a) Inmate visits with professionals will be conducted according to general visitor
procedures of the Burleigh Morton Detention Center.

b) Professional visits will be considered confidential.

¢) The Detention Officer will not monitor professional visits.

d) There will be no time limit on the visit provided, it is kept within reason.

e) Professional visits will be conducted at reasonable, hours, excluding meal times.

f) The inmate’s attorney will be allowed to visit his/her client as soon as possible
after the client is booked in.
i. All subsequent visits by inmate's attorneys will be at reasonable hours.

D. Special Visits

I

The Burleigh Morton Detention Center will attempt to make arrangements for

inmates to have special visits with family members, as long as they don’t jeopardize

the safety and security of the detention center.

a) A Command Staff Officer will review all request for special visits.
i. All requests will be in written form.

b) The Command Staff will implement special visits according to the visiting
procedures of the Burleigh Morton Detention Center.

¢) Detention staff will implement special visits according to the visiting procedures
of the Burleigh Morton Detention Center.

d) The Command Staff Officer will provide the inmate or person requesting a special
visit with written notice when a special visit is denied and will provide the reason
for denial.

E. Visitation Rules And Conduct

1.

Visitation rules have been developed to specific requirements to govern the conduct
of inmates and visitors. Rules are an important means of maintaining detention center
security and order. All inmates and visitors must be familiar with the rules.

. Visitors shall at all times conduct themselves in a lawful and orderly manner while in

the Burleigh Morton Detention Center or they will be escorted from the detention

center and the visit will not be allowed and could be denied for a reasonable amount

of time.

a) Inmates and visitors will conduct themselves appropriately at all times.

b) All visitors will leave the visiting area when told to do so.

¢) Special Visits may be approved by a Command Staff Officer.

d) Further visitation will be denied if there is damage, defacing, inappropriate
conduct or a mess left in the visitation rooms.

. Visitation Rules will be posted online for the public to view, and in the inmate

handbook for the inmates.



F. Visitor Sign In

.

2.
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In the Burleigh Morton Detention Center all persons permitted to visit an inmate will
sign in before the visit in order to keep record of such visits.

This includes all visitors: family, friends, significant other, clergy, attorney, law
enforcement officers, etc.

The visitor will check in at the reception desk at the Burleigh Morton Detention
Center.

The visitor will provide the following information.

a) Picture identification.

b) Inmate they wish to visit.

Visitor will be checked into the jail management system.

Visitor will take a seat until his/her turn to visit.

The Administrative Assistant will inform the visitor when he/she can go into visit.

G. Visitor Search

IR

AN

Any person entering the Detention Center may be subjected to a search to ensure the
security of the Detention Center against prohibited articles. Any person who with
probable cause is believed to be concealing an article that may disrupt the security of
the Detention Center shall be required to submit to a search.

If the person refused the search:

a) The visit shall be denied and the person will leave.

b) The person’s name and reason for visit will be logged in the log book.

If the person voluntarily submits to the search:

a) The search will be done and if no prohibited articles are detected or found the
visit shall be allowed to take place.

If prohibited articles are found the Detention Officer complete the following.

a) Remove the articles and detain the individual. If it warrants the individual to be
arrested, the individual will be detained and charges will be filed (the individual
now becomes an inmate and will be dealt with accordingly).

The confiscated articles will be labeled and secured in the evidence locker.

The Detention Officer will write a full report on the incident.

If the person is not charged at the time the article is taken, the Detention Officer will

do the following.

a) Issue a receipt for the property and put on it the date, time, and the signature of
the person bringing in the item.

b) Tag the item with the date, time and Detention Officer’s name that took the item.

c¢) Place the item in an evidence bag, seal it and mark it with the same information as
on the tag.

d) Submit a detailed report of the incident.

e) The visit shall be denied and the person will leave.

Inmates Brought To Contact Visitation
1.
2

Contact visitation may include professional visits.
Inmates will be brought to contact visitation by detention staff when notified there is
a visit by office staff.

3. Inmates will be secured in the appropriate contact visitation room.
4.
51

When the visit has concluded the visitor will exit the contact visitation area.
The inmate will be returned to housing.



H. Inmate Visiting

1.

5

Detention Administrative Assistants will cross reference the names of all visitors,

with the available information, to prevent violations of no contact orders, prevent

contact with victims or any other identified reasons why a visit should not be allowed.

The visitors will be entered into the inmate’s contacts in the jail management system.

The inmate is allowed ten visitors on their list.

a) There will be no changes made to the visitation list unless approved by Command
Staff, Programs, or Behavioral Health workers.

One visit per inmate will be allowed each visiting day.

The first visitor to sign up or sign in will get to visit.

a) If two visitors are present at the same time and do not want to visit together, they
will have to decide who is going to visit.
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Burleigh Morton Detention Center
Policy and Procedure
Disciplinary Process
Reference: ND Jail Standards 92-96 and 98

POLICY

When a detention officer discovers, observes, or has sufficient reason to believe that an
inmate has committed a violation of a lever one, two, or three infraction of a detention center
rule, regulation, or criminal offense, he/she will take action necessary to implement
disciplinary procedures in the following order.

A. Maintain security, control, and safety.

B. Ensure pretrial inmates and post-conviction inmates are provided due process as
required by ND Jail Standard 93.

C. Ensure fair and consistent disciplinary practices.

D. Ensure proper documentation of violations.

Cl. PROCEDURE

a. Aside from serious and flagrant violations, which shall be reported, the choice of whether
or not to report a minor violation is left to the discretion of the detention officer.

b. Minor violations should be logged in the jail management system in the inmate’s incident
log as to what happened and what was done.

c. The report will be written up on the Burleigh Morton Detention Center Incident and
Discipline Report form.

d. The report will be complete and specific so that the supervisor and hearing officer/s can
make a fair disposition of the case.

e. The description of the offense will be specific with the identification number.

f.  The report will describe the incident and include the following.

Who the report is on, inmates name and number.

What happened, including code number and act.

Where it happened.

When it happened (date and time).

Why the person was disciplined.

How he/she was disciplined.

The report will be forwarded to the supervisor/s for review and recommendation for
disciplinary measures to be taken.
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LEVEL 1. INFRACTIONS

A. Level L. Infractions (SEE APPENDIX A FOR LIST)

1.

When staff observe or suspect an inmate has committed a rule violation, a staff
member will meet with the inmate to address the behavior and discuss the infraction.
If not resolved verbally, the Detention Officer may issue a Level I incident report.
The report will be given to the shift supervisor who will meet with the inmate
generally within 24 hours. If the inmate is found guilty, the shift supervisor will
assign sanctions available for Level I infractions, appropriate for the seriousness of
the offense.

a) Staff will issue reports as soon as possible after the infraction occurs.

b) Violations confirmed by shift supervisor, sanctions will start immediately.

¢) Level I sanctions may not be appealed.

d) A report will be added to inmate records management system.

€) Sanctions for violations of Level I infractions may not be suspended.

f) Sanctions do not run concurrent with disciplinary segregation time.

g) A copy of the report will be provided to the inmate.

To conspire with, aid, solicit, command, accomplice to, or induce any individual to
engage in, commit, or cause conduct which constitutes a Level I offense or offenses,
or the attempt to commit a Level I offense or offenses, is the same as a violation of
the substantive offense and is a Level [ infraction.

B. Enhanced Infractions

1.

In the event the inmate commits an infraction in a way that displays a chronic failure
to follow rules, creates a serious risk to the security or orderly running of the facility,
or endangers any person or property, the reporting officer may request the imposition
of sanctions available for Level II or Level III infractions. The shift sergeant will
determine if the sanctions may be enhanced to Level II, the Detention Captain will
determine if the sanctions may be enhanced to Level III. If Level II or Level 111
sanctions are appropriate, the infraction will be handled in accordance with
procedures applicable to Level II or Level III infractions.

C. Level L. Sanctions

1.

If the inmate has been found to have committed a Level I infraction, they may be
subject to one or more of the following sanctions.
a) Warning or written reprimand.
b) Suspension from the inmate trustee program.
c¢) Loss of privileges for up to five days including the following.
i.  Loss of commissary purchases or services.
ii.  Reduction in commissary spending limits.
iti.  Restriction from programs.
iv.  Restriction from recreation areas.
v.  Loss of telephone privileges (except legal).
vi.  Loss of visitation.

CIII. LEVEL I1. INFRACTIONS
A. Level II. Infractions (SEE APPENDIX A FOR LIST)

I

When an inmate has been charged with a Level II infraction and a report for a Level
II infraction is written, it will be submitted to the shift supervisor. When necessary an
investigation will be completed without unreasonable delay. When reports are



substantiated and the investigation has been completed, the shift supervisor will meet
with the inmate. The inmate will be informed of any Level II sanctions and any Level
I sanctions imposed. The shift supervisor shall provide a copy of the report to the
inmate.

Segregation for safety & security may be authorized prior to disciplinary hearings.
All other sanctions will go into effect upon the decision of the shift supervisor. Level
II sanctions may not be appealed. If the shift supervisor assigns disciplinary
segregated housing time as part of the sanctions, the disciplinary detention will not go
into effect and the inmate will not be placed on disciplinary segregated housing status
until after a review by the disciplinary board.

To conspire with, aid, solicit, command, accomplice to, or induce any individual to
engage in, commit, or cause conduct which constitutes a Level II offense or offenses,
or the attempt to commit a Level II offense or offenses, is the same as a violation of
the substantive offense and is a Level II infraction.

B. Enhanced Infractions

1.

When a Level Il infraction has been committed that may seriously endanger any
person or property or create a threat to the security or orderly running of the facility,
the reviewing officer may request to upgrade the infraction to a Level III infraction.
The report will be forwarded to the Detention Captain or designee for review and
investigation. The Detention Captain may increase the infraction to a Level I1I
infraction at which time it will be handled using Level III procedures.

C. Level II. Sanctions

1.

The shift supervisor may apply any of the following sanctions, up to the maximum of
the range indicated, and suspend any portion of the sanction.

a) Disciplinary segregated housing up to five days per infraction.

b) Removal from inmate trustee program.

c) Loss of one or more privileges up to 30 days.

d) Restriction to assigned cell up to 5 days.

€) Any sanctions that may be applied to Level I infractions.

D. Restriction To Assigned Cell

1.

While on cell restriction, inmates are permitted to the following.

a) Attend one religious service of your choice per week.

b) Attend treatment group meetings.

¢) Attend education programming in which inmate is already enrolled.
d) Access to a shower at least three times per week.

€) Access to the cell day room for one hour per day.

f) Access to legal material resources if inmate has a legitimate need.
While on cell restriction, you are prohibited from the following.

a) Any recreation area.

b) Using a telephone. (With the exception of attorney calls.)

CIV. LEVEL II1. INFRACTIONS
A. Level III. Infractions (SEE APPENDIX A FOR LIST)

1.

When there are reasonable grounds to believe an inmate has committed a Level III
infraction, an investigation will be conducted. Upon completion of the investigation,
the shift supervisor will determine whether or not an infraction was committed and



will write a disciplinary report. The inmate shall receive written notice of the charges
at least 24 hours before a scheduled disciplinary hearing. This written notice will
include the location, date and approximate time of the scheduled hearing. Inmates
shall sign for their hearing notice. The hearing will be held within seven working
days after the inmate receives the report. Inmates may meet with the investigator
before a hearing. The investigator will inform the inmate of the charges, provide the
inmate copies of relevant documents, and inform the inmate of their due process

rights.

B. Witnesses

ill.

If inmates are going to request witnesses to testify at the hearing, they must submit
their request for witnesses in writing, including the names of the proposed witnesses,
to the investigator at least 24 hours, excluding weekends and holidays, prior to the
scheduled hearing. If the inmate refuses to meet with the investigator prior to the
hearing, or if they fail to provide the investigator with a written request for witnesses,
including the names of the proposed witnesses, the inmate may appear before the
disciplinary board at the scheduled hearing, but they will be deemed to have waived
the right to call witnesses.

C. Informal Resolution

1.

Inmates may request an informal resolution meeting prior to the hearing, or a shift
Sergeant may request to meet informally with the inmate in an attempt to resolve the
issues without a hearing. The purpose of informal resolution is to allow the inmate the
opportunity to accept responsibility for the infraction and negotiate sanctions they
feel are fair. When a settlement is reached, the shift sergeant shall prepare a report
that discloses they agreed to sanctions. The settlement will be forwarded to the
detention Captain or designee.

D. Staff Representation

L

Inmates may request to have a staff member represent them at the hearing. The
investigator or disciplinary board chair person may determine that the inmate is
unable to represent themselves at a disciplinary hearing and assign a staff
representative. Staff member will assist the inmate in preparing a response to the
charges. Inmates are not allowed to have an attorney present or represent them at the
hearing.

If the infraction is serious, the report may be referred to the state’s attorney for
possible criminal charges. Prior to questioning an inmate who is suspected of a crime,
the investigating officer shall read the inmate the Miranda Warning. If possible have
the inmate sign and date the Statement of Rights form. Law enforcement Officers
may be requested to investigate, or to assist in the investigation.

E. Level I1I. Sanctions

il.

The disciplinary board may impose any of the following sanctions, or any
combination of the following sanctions, for a Level III offense.

a) Performance Based Sentence Reduction (PBSR) can be stopped.

b) Loss of PBSR already earned.

¢) Disciplinary detention up to 90 days.

d) Referral to the States Attorney for possible prosecution.

e) Loss of trustee designation.



f) Loss of privileges up to the remainder of the inmates stay.

g) Removal from a program or transfer to more secure housing.

h) Any sanctions listed for Level II and Level I infractions.

In the event that the disciplinary committee chooses to reduce a Level III infraction
report to a Level II or I infraction report, the committee may only apply any
combination of those sanctions applicable to Level II or I infractions. If there is a
reduction in sanctions from Level III to Level II or Level I, inmates may not appeal to
the detention Captain. The disciplinary board has the authority to apply any sanction
up to the maximum of the range indicated and suspend any portion thereof.

F. Disciplinary Board

.

The impartial board consisting of one uninvolved supervisor and two uninvolved
detention staff members will meets as needed to review pending disciplinary charges.
The supervisor will preside over disciplinary board meetings and ensure compliance
with all applicable procedural requirements. The disciplinary board shall prepare a
record of the hearing. Inmates will be provided a summary of testimony; a summary
of the evidence the board relied upon in making its decision, the board’s decision, the
sanction or sanctions imposed, and the board’s rationale for the sanctions. The
detention Captain or designee will review all Level III disciplinary board hearing
reports and informal resolutions. The detention Captain may approve the board’s
recommendation, modify the board’s recommendation, dismiss the report, or order a
new hearing. All sanctions will be effective immediately upon the approval from the
detention Captain.

G. Appeals

1.

Inmates may submit an appeal for Level III reports to the detention Captain. The
appeal must be submitted within 48 hours from receipt of the disciplinary board
decision, including weekends or holidays. An appeal form can be obtained from the
housing unit floor officer. The form must be filled out completely and returned to the
housing unit floor officer. The floor officer will sign the completed form and will
give a copy to the inmate. Only due process concerns, sanctions involving the loss of
good time, or segregated housing may be appealed to the Detention Captain. The
Detention Captain will issue a decision on appeals within a reasonable time.



Appendix A

LEVEL L. INFRACTIONS

101. “Disorderly conduct” means any minor infraction, including nuisance, breach of the peace,
offensive or immoral conduct, or arguments or altercations with other inmates, visitors, or an
employee, officer, or official of the Burleigh Morton Detention Center

102. “Disobeying a verbal or written order from staff” means failure to comply with a lawful
command from an employee, officer, or official of the Burleigh Morton Detention Center.

103. “False testimony to staff” includes making false statements to any employee, officer or
official of the Burleigh Morton Detention Center when the inmate makes a written or verbal
statement knowing the statement is not true.

104. “Misuse of medication” includes wrong or improper use of medication, misapplication of
medication, concealing without ingesting, or delivery of medication to another inmate.

105. “Concealing or attempting to conceal an item from a staff member” taking property any
part of the institution, or taking property from another inmate, employee, officer, or official of
the Burleigh Morton Detention Center, and concealing the property to avoid detection.

106. “Destruction, alteration, or misuse of County or Private Property” includes: causing
damage, defacing, or destruction to any part of the facility: causing damage, defacing, or
destruction of another inmate’s property; inmate identification; causing damage, defacing, or
destruction of the property of an employee, officer or official of the Burleigh Morton Detention
Center; the unauthorized modification of any property; or any improper, incorrect use or
misapplication of any property, regardless as to who is the owner of the property.

107. “Loaning, borrowing, or being in possession property of another” includes giving,
taking, receiving, or being in possession of property from another inmate, even if the other
inmate has been discharged from the facility, or giving, taking, receiving, or being in possession
of property from a visitor, employee, business or organization.

108. “Possession of contraband” means possession of any item or property in violation of
facility rules.

109. “Interference with taking count” including not being in your assigned cell or bunk, not
being present in assigned housing unit when count is announced.

110. “Attendance in an unauthorized area” includes being in a cell, dorm, or housing area
other than the one in which an inmate has been assigned, or being in any other room or area of
the institution in which the inmate is not authorized to be present.

111. “Unauthorized absence from assignment” includes being late for work or other
assignment, not reporting for work or other assignment, or leaving work or an assignment
without authorization.

112. “Participation in an unauthorized meeting or gathering” includes attendance or
involvement in activity involving two or more inmates when the activity has not been authorized.
113. “Possession or manufacture of gambling paraphernalia” includes any item or property
used for gambling and includes documents or records that show monies or property is owed by,
or has been collected from, another inmate.

114. “Theft of property or services” includes taking any property or services from any person,
business or organization, or unlawfully obtaining services available only for compensation.

115. “Writing money transfers with non-sufficient funds” means authorizing the transfer of
any funds from an inmate account when there are not sufficient funds in the account to cover the
transfer.

116. “Failure to comply with safety or sanitation rules” includes failure to follow proper
hygiene, failure to keep a cell, dorm, or living area clean, and accumulation of property in a cell,
dorm, including accumulation of magazines, newspapers, and legal documents.




117. “Failure to perform assigned duties” includes not going to work or not completing job
assignments when directed by an employee, officer, or official of the Burleigh Morton Detention
Center.

118. “Failure to wear or display properly the inmate identification wrist band” means
failure to wear an assigned inmate identification wrist band or to wear the inmate identification
wrist band in a way that is not authorized or is not visible to an employee, officer, or official.
119. “Violation of mail, telephone, or visiting regulations” means any violation of the facility
mail, telephone, or visiting regulations.

120. “Unauthorized contact with the public” includes any form of contact with a person,
business, or agency when the contact is prohibited by court order, state or federal law, or
institutional rule.

121. “Use of obscene or profane language” includes offensive, disgusting, vulgar, or repulsive
language.

122. “Clothing uniform rule violation” wearing clothing of improper size, wearing clothes that
are not authorized, or any violation of the facility clothing policy.

LEVEL II. INFRACTIONS

201. “Trafficking smuggling in contraband” includes selling, trading, bartering, delivering, or
manufacturing or possessing with intent to deliver, any item prohibited under facility rules or
under state and federal law, including alcohol, tobacco, controlled substances, weapons or
incendiary devices of any type, and wireless electronic communications devices, including any
component of a wireless electronic communication device.

202. “Commit, conspire with, solicit, command, accomplice to, or induce any individual to
engage in, commit, or cause conduct which constitutes a criminal offense or offenses under
state or federal law” includes the commission or attempt to commit, or conspiracy, solicitation,
or facilitation to commit, or command or inducement to commit, a violation of a state or federal
criminal law.

203. “Use, manufacture or possession of alcohol or alcoholic beverages, controlled
substances, other intoxicants or inhalants, drug paraphernalia, or unauthorized
prescription medication” includes the possession, ingestion, or manufacture of alcohol or
alcoholic beverages, including use of any fermentation processes or possession of paraphernalia
to make alcohol or alcoholic beverages, the possession, manufacture, or ingestion of inhalants or
possession of paraphernalia to make inhalants, the possession, use or manufacture of controlled
substances, the possession, use or manufacture of drug paraphernalia, and the unauthorized
possession or use of prescription medication.

204. “Misuse of medication” includes wrong or improper use of medication, misapplication of
medication, cheeking medication (conceal in the mouth without ingesting), or delivery of
medication to another inmate.

205. “Locking device tampering” includes making a lock of any type non-operational.

206. “Extortion, blackmail” includes obtaining money or property or an item of value by the
abuse of authority or by threats, including threats of personal injury, criminal activity or of
defamation or the threat of disclosure of highly personal information, regardless whether the
information is accurate.

207. “Actions, activities, or possession of material hateful toward or demeaning any
individual or groups” includes stating derogatory remarks about a group of people of a certain
race, color, religion, culture, sexual orientation, or criminal history.

208. “Interference with taking count” including intentionally not being in an assigned cell or
bunk or not being present in assigned housing unit when count is announced.

209. “Fighting” includes punching, kicking, or wrestling with another person in an aggressive
manner.




210. “Threat to another person (verbal or physical)” includes communication of intention or
determination to inflict personal injury, for example, a threat to hurt, punch, harm, or kill another
person, or the treat of extortion or blackmail.

211. “Setting a fire or tampering with a fire alarm” includes setting any paper products,
clothing, personal property or institutional property on fire, the use of any incendiary items, or
setting off a fire alarm without cause or disabling a fire alarm.

212. “Sexual harassment” includes sexual advances, requests for sexual favors, or verbal
comments, gestures, or actions of a derogatory or offensive sexual nature by one inmate directed
toward another, and includes demeaning references to gender, sexually suggestive or derogatory
comments about body or clothing, or obscene language or gestures.

213. “Sexual contact” includes touching, either directly or through the clothing, of the genitalia,
anus, groin, breast, inner thigh, or buttocks of any person to arouse or gratify the sexual desire of
any person.

214. “Bribery, solicitation or manipulation of any person” includes asking another offender,
visitor, employee, officer, or official of the Burleigh Morton Detention Center for contraband or
to violate a rule in exchange for property, money, protection from others, or other favors.

215. “Possession of any gang-related paraphernalia or participation in gang related
activities” includes being in possession of gang-related items, drawings of any type of gang
symbols, photos of people with gang signing, or communication in any form that advocates or
supports gangs or gang activity.

216. “False testimony to staff” includes intentionally making false statements to any employee,
officer or official of the Burleigh Morton Detention Center when the inmate makes a written or
verbal statement when the inmate knows the statement is not true.

217. “Failure to comply with disciplinary procedures” includes failure to perform or complete
sanctions earned from disciplinary reports.

218. “Unauthorized absence from assignment” includes being late for work or other
assignment, not reporting for work or other assignment, or leaving work or an assignment
without authorization.

219. “Tattooing, self-mutilation, self-destruction or failure to comply with medical
directives” includes having a tattoo that is not recorded in the offender information system,
causing injury to self, not following medical directives for physical activity, or not using medical
devices as instructed (for example, not using a cane, splint, crutches, brace, or other prescribed or
medically recommended support or assistive device).

220. “Indecent exposure” includes intentionally exposing one's genitalia, breast, or buttocks, or
anus for the purpose of annoying or harassing another person, for sexual arousal, or for sexual
gratification.

221. “Insolence to a staff member” includes showing contempt, rude or impertinent behavior
or speech, or calling staff names.

222. “Failure to comply with safety or sanitation rules” includes failure to follow proper
hygiene, failure to keep a cell, dorm, or living area clean, and accumulation of property in a cell,
dorm, including accumulation of magazines, newspapers, and legal documents.

223. “Theft of property or services” includes taking any property or services from any person,
business or organization, or unlawfully obtaining services available only for compensation

224. “Loaning, borrowing or being in possession of unauthorized or stolen property”
includes giving, taking, receiving, or being in possession of property from another inmate, even
if the other inmate has been discharged from the facility, or giving, taking, receiving, or being in
possession of property from a visitor, employee, business or organization.

225. “Manufacture, counterfeiting, or possession of negotiable instruments, cash, checks or
check blanks, credit cards, or the manufacture, counterfeiting, or unauthorized possession
of government documents, records or official papers or punch cards or token” includes: the
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possession, counterfeit production or alteration of negotiable instruments, bonds, or securities,
checks, check blanks, or money orders; counterfeiting or possession of currency, including coins;
the possession, counterfeit production or alteration of credit or debit cards or gift cards; debit or
credit card account numbers, savings or checking account numbers, or personal identification
numbers (“PIN™); the manufacture, counterfeit production or alteration of, government
documents, records or official papers; and the manufacture, counterfeiting or alteration, or
possession of commissary tickets and tokens.

226. “Engaging in an activity for profit or financial gain without administrative
authorization” includes buying and re-selling punch cards, tokens, or items; selling services;
and any form of blackmail or extortion.

227. “Possession or use of tobacco products or incendiary devices” includes possession of
any tobacco product or devices of any type that are capable of causing fire or explosion.

228. “Possession or manufacture of gambling paraphernalia” includes possession of any item
or property used for gambling and includes documents or records that show monies or property
is owed by, or has been collected from, another inmate.

229. “Disorderly conduct” means any minor infraction, including nuisance, breach of the peace,
offensive or immoral conduct, or arguments or altercations with other inmates, visitors, or an
employee, officer, or official of the Burleigh Morton Detention Center.

230. “Disobeying a verbal or written order from staff” means failure to comply with a lawful
command from an employee, officer, or official of the Burleigh Morton Detention Center.

231. “Attendance or presence in an unauthorized area” includes being in a cell, dorm, or
housing area other than the area in which an inmate has been assigned, or being in any other
room or area of the institution in which the inmate is not authorized to be present.

232. “Unauthorized contact with the public” includes any form of contact with a person,
business, or agency when the contact is prohibited by court order, state or federal law, or
institutional rule.

233. “Creating an unsafe condition” includes intentionally completing an action that may
cause harm to another person or another person’s property or to the institution.

234. “Manufacture or possession of contraband that could pose a serious threat to the
safety or security of the facility” includes: unauthorized wireless communication devices,
digital cameras, unauthorized recording devices; and any electronic item adapted or modified to
work as a wireless communication or recording device.

235. “Damage or destruction of property” includes: causing damage, defacing, or destruction
to any part of the institution: causing damage, defacing, or destruction of another inmate’s
property; causing damage, defacing, or destruction of the property of an employee, officer or
official of the Burleigh Morton Detention Center; the unauthorized modification of any property;,
or any improper, incorrect use or misapplication of any property, regardless as to who is the
owner of the property.

236. “Communication in code of any form” includes using symbols or words to represent
assigned or secret meanings.

LEVEL III. INFRACTIONS

301. “Homicide” includes intentionally or knowingly causing the death of another human being
or causing the death of another human being during the commission of another Level III
violation.

302. “Escape” includes any form of removal of self from confinement, restraint or official
detention or the failure to return to confinement, restraint or official detention after temporary
release.

303. “Taking hostages” includes taking or holding a person as a pledge or security for the
fulfillment of certain terms, conditions or promises.




304. “Assault and battery on staff” includes an attack upon a volunteer, employee, officer, or
official of the Burleigh Morton Detention Center, and includes sexual assault, causing mental or
bodily injury, or causing offensive contact.

305. “Assault and battery” includes an attack upon any other person and includes causing
mental or bodily injury, or causing offensive contact.

306. “Setting a fire or tampering with a fire alarm” includes setting any paper products,
clothing, personal property or institutional property on fire, the use of any incendiary items, or
setting off a fire alarm without cause or disabling a fire alarm.

307. “Inciting or participation in riots, work strikes, or disturbances” includes a disturbance
in the institution involving two or more inmates that creates a risk of an outbreak of violence and
harm to any person in the institution or to property, and also includes any offender-initiated work
stoppage.

308. “Trafficking smuggling in contraband — trafficking” includes selling, trading, bartering,
delivering, or manufacturing or possessing with intent to deliver, any item prohibited under
institutional rules or under state and federal law, including alcohol, tobacco, controlled
substances, weapons or incendiary devices of any type, and wireless electronic communications
devices, including any component of a wireless electronic communication device.

309. “Commit, conspire with, solicit, command, accomplice to or induce any individual to
engage in, commit, or cause conduct which constitutes a criminal offense or offenses under
state or federal law” includes the commission or attempt to commit, or conspiracy, solicitation,
or facilitation to commit, or command or inducement to commit, a violation of a state or federal
criminal law.

310. “Use, manufacture or possession of alcohol or alcoholic beverages, controlled
substances, intoxicants or inhalants, drug paraphernalia, or unauthorized prescription
medication” includes the possession, ingestion, or manufacture of alcohol or alcoholic
beverages; the possession, manufacture, or ingestion of a controlled substance; the possession,
manufacture, or ingestion of inhalants or possession of paraphernalia to make inhalants; the
possession, use or manufacture of drug paraphernalia; and the unauthorized possession or use of
prescription medication.

311. “Misuse of medication” includes wrong or improper use of medication, misapplication of
medication, cheeking medication (conceal in the mouth without ingesting), or delivery of
medication to another inmate.

312. “Refusal to submit to testing for alcohol, drugs, or other intoxicants or tampering with
the testing process” includes refusal to submit to a random or scheduled test to detect the
presence of a chemical substance, controlled substance, or alcohol, and includes the possession
or use of a device, or the use of real or artificial urine, to alter the results of a test for the
detection of the presence of a chemical substance, controlled substance, or alcohol.

313. “Manufacture or possession of explosives, ammunition, firearm, knife, unauthorized
sharpened instrument, other weapon” includes the manufacture or possession of: a knife of
any length; a sharpened object of any length or material; a firearm or weapon capable of firing a
projectile, including a slingshot; a bomb, pipe bomb, explosive device or chemicals prepared for
explosion; or any object containing or capable of producing or emitting a noxious gas or liquid.
314. “Manufacture or possession of contraband that could pose a serious threat to the
safety or security of the facility” includes: unauthorized wireless communication devices,
digital cameras, unauthorized recording devices; and any electronic item adapted or modified to
work as a wireless communication or recording device.

315. “Theft of property or services” includes taking any property or services from any person,
business or organization, or unlawfully obtaining services available only for compensation,
including theft of cable television.
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316. “Damage or destruction of property” includes: causing damage, defacing, or destruction
to any part of the institution: causing damage, defacing, or destruction of another inmate’s
property; causing damage, defacing, or destruction of the property of an employee, officer or
official of the Burleigh Morton Detention Center; the unauthorized modification of any property;
or any improper, incorrect use or misapplication of any property, regardless as to who is the
owner of the property.
317. “Loaning, borrowing or being in possession of unauthorized or stolen property”
includes giving, taking, receiving, or being in possession of property from another inmate, even
if the other inmate has been discharged from the facility, or giving, taking, receiving, or being in
possession of property from a visitor, employee, business or organization.
318. “Manufacture, counterfeiting, or possession of negotiable instruments, cash, checks or
check blanks, credit cards, or the manufacture, counterfeiting, or unauthorized possession
of government documents, records or official papers or punch cards or tokens” includes:
the possession, counterfeit production or alteration of negotiable instruments, bonds, or
securities, checks, check blanks, or money orders; counterfeiting or possession of currency,
including coins; the possession, counterfeit production or alteration of credit or debit cards or gift
cards; debit or credit card account numbers, savings or checking account numbers, or personal
identification numbers (“PIN™); the manufacture, counterfeit production or alteration of,
government documents, records or official papers; and the manufacture, counterfeiting or
alteration, or possession of commissary tickets.
319. “Engaging in an activity for profit or financial gain without administrative
authorization” includes buying and re-selling punch cards, tokens, or items; selling services;
and any form of blackmail or extortion.
320. “Failure to comply with rehabilitative programming” includes failure to perform or
complete work assignments or failure to attend, participate in, and complete court ordered
education or treatment programs.
321. “Sexual Contact” includes touching, either directly or through the clothing, of the
genitalia, anus, groin, breast, inner thigh, or buttocks of any person to arouse or gratify the sexual
desire of any person.
322. “Sexual Abuse” includes the commission of a sexual act under the following
circumstances: if the victim does not consent to the sexual act; if the victim is coerced into a
sexual act by overt or implied threats of violence or is unable to consent or refuse to consent to a
sexual act because of coercion, persuasion, inducement, enticement or forcible compulsion;
subjecting another person to a sexual act who is incapable of giving consent by reason of
custodial status; subjecting another person to a sexual act who is incapable of consent by reason
of being physically helpless, physically restrained, or mentally incapacitated; or by prostituting
or otherwise sexually exploiting another person. A sexual act includes:
a. Contact between the penis and vulva or the penis and anus, including penetration, however
slight;
b. Contact between the mouth and the penis, vulva, or anus;
c. Penetration of the anal or genital opening of another person, however slight, by a hand,
finger, object or other instrument; or
d. Any other intentional touching, either directly or through the clothing, of the genitalia,
anus, groin, breast, inner thigh, or the buttocks of another person, excluding contact
incidental to a physical altercation.
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Weapons in the Detention Center
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I. POLICY
Intermediate weapons, specifically the Taser X26P and the Pepperball Launcher System,
shall be authorized for use when empty hand control has failed, or the detention officer
believes it will be insufficient to establish control and the use of lethal force is not justified.

II. PURPOSE
The Burleigh Morton Detention Center trains and authorizes personnel on the use of the
Taser and Pepperball Launcher System. The department has provided the Tasers and
Pepperball Launcher System to provide Detention Officers with additional use of force
options for gaining compliance of resistant or aggressive subjects. The Detention Center will
have Tasers and Pepperball Launch Systems securely locked and located in strategic
locations in the facility.

III. PROCEDURE

A. Intermediate Weapon- Electronic Force

1. Authorization and Issuance

a) Only Detention Officers who have completed the prescribed course of
instruction on the use of Taser, and have been exposed to a Taser, are authorized
to carry and utilize this force option.

b) Tasers are issued to the Detention Center and not to individual officers. Officers
may retrieve a Taser from a lock box when needed if he/she has completed the
required training.

¢) Lock boxes for the Taser and replacement cartridges are located in the control
station of each housing pod.

2. Maintenance
a) Each Taser in use will be tested da11y to ensure the device is functioning
properly. A log will be kept for each. Taser to track the testing of the Tasers.

3. Usage Criteria
a) Taser X26P is considered a use of force and shall be employed in a manner
consistent with the Burleigh County Sherlff’ s Department’s Response to
Resistance Policy.
b) Taser X26P may be deployed under below circumstances.
i. Verbal dialogue has failed to bring about the subject’s compliance.



ii. The subject has signaled his/her intention to actively resist the

detention officer’s efforts to perform his/her duties.
A detention officer may use lethal force to protect himself/herself from the
use or threatened use of Taser X26P when the officer reasonably believes
that deadly force will be used against him/her if he/she becomes
incapacitated.

. Officer Response
a) Detention officers shall deploy the Taser X26P in the manner in which they were

trained.

b) The effects of the Taser X26P vary among individuals. Therefore, all subjects

shall be restrained (handcuffed) during/after being tased. Also, a detention officer
should be ready to employ other means to control the subject to include, if
necessary, other force options consistent with department policy if the subject
does not respond sufficiently to the Taser X26P and cannot otherwise be subdued.

¢) The detention officer shall be alert to any indications that the individual needs

d)
€)

g)

b)

medical care. This includes, but is not limited to, breathing difficulties, gagging,
profuse sweating, and loss of consciousness. Upon observing these or other
medical problems, the detention officer shall immediately summon emergency
medical aid. No tased subject shall be denied medical care if it is requested.
Subjects that have been tased shall be brought to a holding cell and monitored.
All such incidents shall be reported to the detention officer’s supervisor as
soon as possible.

Detention Officers shall remove probes from the subject in accordance with the
training they received. Medical personnel must remove probes from soft tissue
areas (i.e. head, neck, eyes, and groin).

Detention officers will collect expended air cartridge, probes, and several
AFID ID tags after deployment. These items will be sealed as evidence

and placed into evidence.

Reporting Procedures

Accidental discharges, as well as intentional uses of the Taser X26P against a
subject in an enforcement capacity, shall be reported to the officer’s
immediate supervisor as soon as practical.

A Taser Use Report documenting the use of the Taser X26P shall be
completed following all discharges of the Taser X26P except during testing,
training, malfunction, or accidental discharge. This report will include
details of the incident, what areas of the individual were exposed to the
Taser, how the individual responded to the Taser, and any other relevant
information concerning the Taser exposure.

A Response to Resistance report will be completed.

Replacement

Officers will replace any damaged cartridges as soon as practical.
Damaged cartridges will be returned to the Training Section.

Officers will replace expended air cartridges as soon as possible. Training
and division supervisors will have replacement cartridges for their staff,



B. Intermediate Weapon — Chemical Force, Pepper Ball Launcher
The department trains and authorizes personnel on the use of a Pepperball Launcher
System. The department has provided the Pepperball Launcher System for use by
employees with additional use of force options for gaining compliance of resistant or
aggressive subjects in enforcement situations. Employees may use the Pepperball
Launcher System when warranted but only in accordance with their training along with
the guidance set forth:

1.

Authorization

2)

Only employees who have completed the prescribed course of instruction on the

use of the Pepperball Launcher System are authorized to utilize this force option.

Usage Criteria

a)

b)

Deployment of the Pepperball Launcher System is considered use of force and

shall be employed in a manner consistent with the Department’s Response to

Resistance Policy.

The Pepperball Launcher System may be deployed when:

i. Verbal dialogue has failed to bring about the subject’s compliance.

ii. The subject has signaled his/her intention to actively resist the detention
officer’s efforts to perform his/her duties.

An employee may use lethal force to protect himself/herself from the use or

threatened use of the Pepperball Launcher System when the employee reasonably

believes that deadly force will be used against him/her if he/she becomes

incapacitated.

Employee Response

a)
b)

d)

Employees shall deploy the Pepperball Launcher System in the manner in which
they were trained.

The effects of the Pepperball Launcher System vary among individuals.
Therefore, all subjects shall be restrained (handcuffed) after deployment of the
Pepperball Launcher System. Also, an employee should be prepared to employ
other means to control the subject to include, if necessary, other force options
consistent with department policy if the subject does not respond sufficiently to
the Pepperball Launcher System and cannot be subdued.

The employee shall be alert to any indications that the individual needs medical
care. This includes, but is not limited to: breathing difficulties, gagging, profuse
sweating and loss of consciousness. Upon observing these or other medical
problems or if the subject requests medical assistance, the employee shall
immediately summon emergency medical aid. No subject who has been exposed
to the pelargonyl vanillylamide powder (PAV A) shall be denied medical care if it
is requested.

Subjects that have been exposed to PAVA shall be monitored continuously for
indications of medical problems until cleared by Detention nursing staff.

An employee may begin decontamination procedures as soon as practical.
Assistance shall be offered to any individual accidentally exposed to the PAVA
powder who feels the effects of the agent. All such incidents shall be reported to
the administration, DOCR, and medical personnel as soon as possible.



4. Reporting Procedures

a)

b)

Accidental discharges as well as intentional uses of the Pepperball Launcher
System against a subject in an enforcement capacity shall be reported to the
officer’s immediate supervisor as soon as possible.

A Response to Resistance Report documenting the use of the Pepperball Launcher
System shall be completed following all discharges of the Pepperball Launcher
System except during testing, training, malfunction or accidental discharge. This
report will include details of the incident, what areas of the individual were
exposed to the PAVA powder, how the individual responded to the PAVA
powder, what decontamination procedures were used and any other relevant
information concerning the PAVA powder exposure.

5. Replacement

a)
b)
c)
d)

All Pepperball Launcher Systems shall be maintained in an operational and
charged state by assigned personnel.

The high pressure air (HPA) tank shall be maintained by assigned personnel.
Empty HPA tanks shall be filled by assigned personnel.

All Pepperball Launcher Systems and HPA tanks shall be available for inspection
by supervisory personnel.

All equipment will be stored in the Administrative Section.





