
Lincoln, Fort Rice, Riverview, Florence Lake, Burnt Creek, Canfield, Lyman, & Phoenix 
Unorganized Townships 

Burleigh County Commission Meeting Agenda 
Tom Baker Meeting Room, City/County Office Building, 221 N 5th St, Bismarck 

Attend in Person | Watch live on Government Access Channels 2 or 602 | Listen to Radio Access 102.5 FM | 
Stream on freetv.org or Dakota Media Access Facebook Live | Replay later from freetv.org 

July 6th, 2026 

5:00 P.M. 
Invocation and Pledge of Allegiance presented by Chaplain. 

COUNTY PARK BOARD 

1. Meeting called to order.
2. Roll call of members.
3. Approval of Agenda.
4. Consideration of June 15, 2026, meeting minutes.
5. PUBLIC COMMENT. Restricted to Burleigh County residents and landowners.
7. Commissioner Schwab: (Page 5)

a. County Park maintenance.
b. Weed control at the Missouri Valley Complex.

8. Other Business.
9. Adjourn.

COUNTY COMMISSION 

1. Meeting called to order.
2. Roll call of members.
3. Approval of Agenda.
4. Consideration of June 15th, 2026, meeting minutes and bills.
5. PUBLIC COMMENT. Restricted to Burleigh County residents and landowners.

6. Consent Agenda: (Page 16)
a. Abatements.
b. Special event permits.
c. Raffle Permits.
d. Primary Residence Credit Abatement.

7. Planning and Zoning Director Flanagan: (Page 26)
a. Ponderosa Village.
b. Norb’s Final Subdivision.
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8. County Human Resources Director Binder: (Page 33)
a. 2026 HR Mid-Year Report.

9. States Attorney Lawyer: (Page 44)
a. Salary Variance Request.

10. Commission added items:
a. Planning and Zoning discussion.

11. Other Business.
12. Adjourn.

The next regularly scheduled Commission meeting will be on July 20, 2026. 

Mark Splonskowski 
Burleigh County Auditor 
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BURLEIGH COUNTY PARK BOARD 
MEETING MINUTES 

JUNE 15TH, 2026 
 
 

5:00 PM Invocation by Chaplain and Pledge of Allegiance 
 
Chairman Bitner called the Burleigh County Park Board meeting to order.  
 
Rollcall of the members: Commissioners Steve Bakken, Errol Behm, Jeffery Herman, Wayne Munson, Steve 
Schwab, Jerry Woodcox, and Chairman Brian Bitner were present. 
 
Motion by Comm. Munson, 2nd by Comm. Herman to approve the. Commissioners Bakken, Behm, Herman, 
Munson, Schwab, Woodcox, and Chairman Bitner voted ‘AYE’. Motion carried. 
 
Motion by Comm. Munson, 2nd by Comm. Woodcox to approve the May 4th, 2026 meeting minutes. 
Commissioners Bakken, Behm, Herman, Munson, Schwab, Woodcox, and Chairman Bitner voted ‘AYE’. 
Motion carried. 
 
Chairman Bitner opened the meeting to public comment. 
 

• No public comment was heard. 
 
Chairman Bitner closed the public comment segment. 
 
Commissioner Munson presented a draft proposal outlining the possible creation and organization of a new 
Park Board structure. He encouraged Commissioners to review the proposal and return with questions and 
recommendations at a future meeting. Discussion was had. 
 
No other business was heard. 
 
Meeting adjourned.  
 
5:13 PM 
 
 
 
 
______________________________                      ________________________________  
Mark Splonskowski, Auditor                      Brian Bitner, Chairman 
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BURLEIGH COUNTY COMMISSION 
MEETING MINUTES 

JUNE 15TH, 2026 
 

 
5:13 PM  
 
Chairman Bitner called the regular meeting of the Burleigh County Commission to order. 
 
Roll call of the members: Commissioners Munson, Schwab, Woodcox, and Chairman Bitner present.  
Commissioner Bakken attended via Zoom. 
 
Motion by Comm. Munson, 2nd by Comm. Woodcox to approve the agenda. Commissioners Bakken, 
Munson, Schwab, Woodcox, and Chairman Bitner voted ‘AYE’. Motion carried. 
 
Motion by Comm. Bakken, 2nd by Comm. Munson to approve the June 1st, 2026 meeting minutes, the June 
5th, 2026 special meeting minutes, and the bills. Commissioners Bakken, Munson, Schwab, Woodcox, and 
Chairman Bitner voted ‘AYE’. Motion carried. 
 
County Planning Director Mitch Flanagan introduced the new Planner Jacob Zabel. 
 
Chairman Bitner opened the meeting to public comment. 
 

• County Residents Kim Fettig spoke and Comm. Woodcox spoke. 
 
Chairman Bitner closed the public comment segment. 
 
Motion by Comm. Munson, 2nd by Comm. Bakken to approve the Alan Henning, Douglas Morris, Pamela 
Jimison, John & Betty Baepple, Thomas Hayes, Dan Ensz, Charlotte Hohbein, Marvin & Marian Hochhalter, 
David Gaugler, Deloris Page, James & Audrey Kostelecky, Vaughn Chesrown, Linda Houston, Lloyd & 
Brenda Hultberg, Luella Richter, Angela Gallagher, Clyde & Lezlie Grosz, Debra Hausauer, Phyllis 
Schumacher, Arvin & Patricia Kilen, Ronald & Sally Perry, Ernie & Ruth Jesz, Bonnie Repnow, James Fritz, 
Doris Falconer, Ralph & Ruth Boyer, Christina Dosch, Neil Regstad, Harold & Bonnie Holtz, Lawrence & 
Astrid Senger, Jolene Schoch, Shirley & Cleon Hoggarth, Edward & Margaret Pinks, Gary & Nancy Fuchs, 
Robert & Deborah Dolajak, Harley & Mavis Routledge abatements and the rest of the consent agenda in its 
entirety. Commissioners Bakken, Munson, Schwab, Woodcox, and Chairman Bitner voted ‘AYE’. Motion 
carried. 
 
Funatix General Manager Will Satler gave an update on planning efforts and a preview of the 250th 
Anniversary 4th of July Celebration. 
 
Nexus Planning & Consulting President/CEO J. Daniel Schwartz and University of Mary Facilities 
Management Director Luke Sadling presented a Memorandum of Understanding (MOU) between Burleigh 
County and the University of Mary.  They stated this MOU would authorize the University of Mary to apply for 
Federal funding under the FY 2024 & FY 2025 BRIC Grant Program with Burleigh County acting as a pass-
through entity for the university to apply. Motion by Comm. Bakken, 2nd by Comm. Woodcox to agree to the 
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Memorandum of Understanding between Burleigh County and the University of Mary to apply for the FY 2024 
& FY 2025 BRIC Grant Program. Commissioners Bakken, Munson, Schwab, Woodcox, and Chairman Bitner 
voted ‘AYE’. Motion carried. 
 
County Engineer Dan Schriock presented a request to accept a platted Right of Way. Motion by Comm. 
Munson, 2nd by Comm. Woodcox to accept the Right of Way shown on the Cruz Subdivision Plat. 
Commissioners Bakken, Munson, Schwab, Woodcox, and Chairman Bitner voted ‘AYE’. Motion carried. 
 
Engineer Schriock requested approval for the Biennial/Amended Township Road Mileage Certification. He 
stated that the County has 588 miles of roads, the Organized Townships have 743 miles of roads, and the 
Un-Organized Townships have 157 miles of roads for a total of 1,488. Motion by Comm. Schwab, 2nd by 
Comm. Munson to certify the Township road mileage breakdown and authorize the Chairman to sign the 
required State forms. Commissioners Bakken, Munson, Schwab, Woodcox, and Chairman Bitner voted 
‘AYE’. Motion carried. 
 
Engineer Schriock presented a request to approve the selection of an engineering consultant firm. Motion by 
Comm. Woodcox, 2nd by Comm. Schwab to approve the selection of Moore Engineering to perform 
construction engineering services for Project No. SC-0848(004) PCN 25028 (Local Project No. 0190) 2-inch 
Mill and overlay on Moffit Road and allow the proper officials to enter into a contract with said firm. 
Commissioners Bakken, Munson, Schwab, Woodcox, and Chairman Bitner voted ‘AYE’. Motion carried. 
 
Commissioner Munson requested clarification regarding a prior consensus discussion concerning public 
health cost-sharing and facility rental agreements with the City of Bismarck for Bismarck-Burleigh Public 
Health. Chairman Bitner clarified that the Commission had discussed the matter previously and had reached 
general consensus to continue existing arrangements, but no formal vote had been taken. Munson also 
inquired about changes to the budget hearing process. Chairman Bitner explained that county administrative 
and finance staff have primary responsibility for budget preparation and administration under their job 
descriptions and are therefore best positioned to conduct departmental budget reviews. 
 
Other Business: 
 

• Commissioner Schwab requested that a future agenda item be schedules to allow a public discussion 
regarding the County’s membership in the Garrison Diversion Conservancy District. 

 
Meeting Adjourned. 
 
6:59 PM 
 
 
 
_________________________    _________________________ 
Mark Splonskowski,     Brian Bitner, 
County Auditor      Chairman 
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The following list of abatements and settlement of taxes is forwarded for action to the Burleigh County Commission: 

Abate # Owner Tax Year Legal Description  Current MV  Reduced MV 
26-282 Dewayne Bailey 2025 1973 Geneva 60 x 26 VIN: 64260457 Mobile home removed 13,853$                        -$                                 
26-283 Dewayne Bailey 2024 1973 Geneva 60 x 26 VIN: 64260457 Mobile home removed 13,853$                        -$                                 
26-284 Dewayne Bailey 2023 1973 Geneva 60 x 26 VIN: 64260457 Mobile home removed 13,853$                        -$                                 
26-285 James Cope Jr 2026 1976 Bonnavilla 14 x 56 VIN: 67A5495 Mobile home removed 6,947$                          -$                                 
26-286 Tony & Donna Wilson 2025 The Ranch Subdivision Block: 2 Lot 7 Reduce value due to condition 454,000$                     390,000$                      
26-287 Michael & Laurel Ahneman 2024 Northern Pacific Block: 17 Lot 10 100% Homestead Credit 245,400$                     45,400$                         
26-288 Leon & Mary Geithman 2024 McKenzie & Coffin's Block: 63 Lots 1-2 50% Homestead Credit 271,600$                     171,600$                      
26-289 Charles Edin 2024 Highland Acres Block: 8 Par of lots 3-4 Beg at PT on front line of L3 a Dist of 14.6' SE of mot Nly Cor or L3, Th Sely Along front line of L3-4 A dist of 82.06'. Th Swly to a                  100% Homestead Credit 321,300$                     121,300$                      
26-290 Marian Scheck 2024 Rep B20 Morningside Hgts Block: 20 Lot 7 100% Homestead Credit 194,400$                     -$                                 
26-291 Vernon & Mary Lablanc 2024 Southwood Terrace 2nd Rep Block: 25 Lot 19 50% Homestead Credit 262,800$                     162,800$                      
26-292 Vernon & Mary Lablanc 2025 Southwood Terrace 2nd Rep Block: 25 Lot 19 50% Homestead Credit 271,400$                     171,400$                      
26-293 Garald & Karla Maddock 2024 Meadow Valley 4th Block: 20 Lot 23 50% Homestead Credit 254,200$                     154,200$                      
26-294 Betty Hiatt 2024 North Hills 7th Block: 2 Auditors Lot 2 of Tract 1 of lot 1 & Undiv Inter in common are and an undivided interest in West 15' of Lot M of tract 1 of Lot 1 100% Homestead Credit 267,000$                     67,000$                         
26-295 John & Cynthia Cain 2024 French's 1st Block: 7 Lot 10 50% Homestead Credit 218,800$                     118,800$                      
26-296 Mary Jo Bergquist 2024 Pebble Creek 4th Block: 1 Lots 6-7 Less South 17' Colorado Drive Condominium III Unit 2913 100% Homestead Credit 125,900$                     -$                                 
26-297 Barry Holm 2025 Sattler's Sunrise 5th Block: 7 Lot 8 50% Homestead Credit 336,200$                     236,200$                      
26-298 Mark Bogert & Rhamie Hauck 2024 Horizon Heights 1st Block: 1 Lot 11 100% Homestead Credit 334,700$                     134,700$                      
26-299 Mark Bogert & Rhamie Hauck 2025 Horizon Heights 1st Block: 1 Lot 11 100% Homestead Credit 362,300$                     162,300$                      
26-300 Howard & Linda Altenburg 2025 Koch Addition Block: 1 Lot 2 3708 Koch Drive Condominium Assoc Unit 1 & Garage Unit 1 50% Homestead Credit 263,700$                     163,700$                      
26-301 Albert Meidinger 2025 Keystone Block: 1 Lot 11 50% Homestead Credit 288,500$                     188,500$                      
26-302 Jim & Rhonda Burgard 2024 Washington Heights 3rd Block: 12 Lot 6 50% Homestead Credit 267,700$                     167,700$                      
26-303 Richard & Patricia Skarperud 2024 North Hills 3rd Block: 2 Lots 1-2 North Hills Calgary Condominium Association Unit 3 100% Homestead Credit 308,600$                     108,600$                      
26-304 Patricia Smith 2025 High Meadows Block: 7 East 150' of Lot 7 Blk 7 High Meadows and Lot 1A of Lot 1 Blk 4 Pinhurst 4th 50% Homestead Credit 369,300$                     269,300$                      
26-305 Debra Selland 2024 K & L's 4th Addition Block: 1 Lot 4 and Lot C of Lot 2 50% Homestead Credit 391,300$                     291,300$                      
26-306 Debra Selland 2025 K & L's 4th Addition Block: 1 Lot 4 and Lot C of Lot 2 50% Homestead Credit 385,900$                     285,900$                      
26-307 Michael & Mary Serr 2024 South Meadows Addition Block: 6 Lot 10 100% Homestead Credit 438,500$                     238,500$                      
26-308 Michael & Mary Serr 2025 South Meadows Addition Block: 6 Lot 10 100% Homestead Credit 467,200$                     367,200$                      
26-309 Donna McCann 2025 Replat of Calkins Block: 1 lots 3-6 Capitol View Estates Unit 10 & Parking Space 20 & Undivided interest in Common Area 100% Homestead Credit 122,600$                     -$                                 
26-310 Constance McQuay 2024 Pebble Creek 4th Block: 1 Lots 4-5 Less S 17' Taken for St RW Colorado Drive Condominium II Unit 2905 50% Homestead Credit 291,100$                     191,100$                      
26-311 Fred and Judy Domres 2024 East Hills Addition Replat Block: 2 South 179.10' of lots 2-4 Baltus Drive Condominiums Phase III Unit I Building 3330 100% Homestead Credit 344,800$                     144,800$                      

Credit Type
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Burleigh County Finance/Treasurer 
Department 

221 N 5th St 
Bismarck, ND 58501 

(701) 712-8353 
 
 
 
 
DATE: 07/06/2026 

 
TO: Burleigh County Commission 

 
FROM: Taylor Schmidt, Interim Finance Director 

 
RE: PRC Abatement 
  

 
BACKGROUND 
The State of ND approved the PRC for the attached abatement and sent a supplemental payment 
to the County.  
 
RECOMMENDATION 
It is recommended that the Burleigh County Commission approve the attached abatement.  
 
 
 
 
ATTACHMENTS 

1. PRC Abatement 
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__________________________________________________________________________________________ 

 To:  Burleigh County Commission.  
   
Re:   Recommendations of the June 10th  County Planning Commission Meeting 
 
Date:  6-19-2026 
 
From:   Mitch Flanagan, Burleigh County Planning Director.   

 
  
  
 

Legal Description:  All of the Replat of Part of Ponderosa Riverside Village Section 3, 
Township 139N, Range 81W, 

 
  Property Address:    5535 Ponderosa Ave. Bismarck ND. 58503.  Hay Creek Township 
   

The owners Jeffrey & Kimberly Eslinger intend to combine the existing four (4) lot 
subdivision “Ponderosa Riverside Village Replat” into a 10 acre one (1) lot subdivision.  
The current zoning is R-1will be retained. 
 

 
Based on supporting documents and findings of the Planning Commission, 
it is recommended to approve Ponderosa Riverside Village 9th Subdivision 

. 
 
 
Attachments:  Ex. 1 Site Location  
   Ex. 2 Ponderosa Riverside Village 9th Subdivision 

Burleigh County Building, Planning & Zoning            burleighcobuilding@nd.gov 
PO Box 5518                 701-221-3727 
Bismarck ND 58506 
 
                  

ITEM 1    Ponderosa Riverside Village 9th Subdivision 

ACTION REQUESTED 
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Map created from Burleigh County’s web mapping application. This map is for representation use only and does not represent a survey. No liability is assumed as to the accuracy of the data delineated hereon.

±
6/19/2026Ex. 2 Ponderosa Riverside Village 9th Sub.

BURLEIGH COUNTY, NORTH DAKOTA

LEGAL: HAY CREEK TOWNSHIP Section 02 SW1/4 LESS 12 ACRES 357732 431550 672256 02-139-81

MAIL ADDRESS: %GARY H DIETRICH FAM TR 5302 123RD AVE NE, BISMARCK, ND 58503-9115

SITE ADDRESS:

PARCEL ID: 31-139-81-00-02-600     OWNER: TYLER LIMITED PARTNERSHIP     ACRES:  148
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__________________________________________________________________________________________ 

  
To:  Burleigh County Commission.  
   
Re:   Recommendations from the June 10, 2026, County Planning Commission Meeting 
 
Date:  6-23-2026 
 
From:   Mitch Flanagan, Burleigh County Planning Director.   
 

 
  
  
 

Legal Description:  Being Part of Lot 11, Block 1, Barbie’s Neighborhood Subdivision 
and Part of Mulberry Lane Right-of-Way of the SW ¼ of Section 
6, Township 138 N, Range 79W 

 
  Property Address:    No Assigned Parcel Address                Apple Creek Township 
 

Burleigh County was approached for the subdividing of Lot 11 Barbies Neighborhood 
Subdivision.  The owner is requesting to divide the 9 acre lot into a 3 lot subdivision: 
Lot 1-2.5 ac, Lot 2- 2.7 ac., Lot 3- 3.8 ac..  The existing zoning will remain R1.  

   
• At the June public hearing, it was recommended to approve the final plat by 7-0. 

 
 
Based on supporting documents and findings of the Planning Commission, 
it is recommended to approve Spring Coulee Subdivision Replat. 

 
Attachments:  Ex. 1 Site Location-NFS 
   Ex. 2 Norb’s Final Subdivision. 

Burleigh County Building, Planning & Zoning            burleighcobuilding@nd.gov 
PO Box 5518                 701-221-3727 
Bismarck ND 58506 
 
                  

ITEM 1      Norb’s Final Subdivision 

ACTION REQUESTED 
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BURLEIGH COUNTY 
HUMAN RESOURCES DEPARTMENT 

 
PAM BINDER, SPHR, SHRM-SCP                                           HUMAN RESOURCE ASSISTANTS: 
DIRECTOR                  MEGAN MARTIN 

                        DESIREE HILBORN 
                  LINDSAY BROWER 

                    

____ 
316 N. 5TH ST, #106, PO BOX 5518, BISMARCK, ND  58506-5518 * TELEPHONE 701-222-6669 * FAX 701-221-3395 

 

Memorandum 
 

To:  Chairman Brian Bitner 
Commissioner Steve Bakken 
Commissioner Wayne Munson 
Commissioner Steve Schwab  
Commissioner Jerry Woodcox 

   
From:  Pam Binder, SPHR, SHRM-SCP 

HR Director/Risk Management Director 
   

Date:  July 6, 2026 
   

Re:  HR Status Report 
   

Please see the 2026 HR Mid-Year Status Report that is attached to this memo. 
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BURLEIGH COUNTY 
HUMAN RESOURCES DEPARTMENT 

 

PAMELA J.  BINDER,  SPHR, SHRM-SCP 
HR DIRECTOR 

 

1 
 

Overview  
The following information was extracted from the reporting period of January 1, 2026 through June 
30, 2026. Where possible, the year-to-date 2026 data was compared with the data from the prior 
years of 2025, 2024, 2023, and 2022 to provide information trends for Burleigh County. 

Recruitment & Selection 
There has been significant activity from January to June 2026 in job postings. There have been 42 
open job postings through this first half of 2026. This is a significant increase in activity from the 50 
job postings for 2025, 40 job postings in 2024, 65 job postings in 2023, and 47 job postings in 2022. 
It is important to note that several of these job postings were used to fill multiple positions, such as 
Detention Officer and Highway Maintenance Worker II. The percentage of job postings by 
department for the years of 2022 to 2025 and year-to-date 2026 are listed below by percentage. The 
highest percentage of job postings within that year are highlighted with green in the table below: 

 

The amount of applications that have been received in a year is called applicant flow. The applicant 
flow for Mid-Year 2026 is at 307 applications. This is a significant number for applications to 
process within a six (6) month period. For comparison the applicant flow for the past years is 472 
applications in 2025, 675 applications in 2024, 520 applications in 2023, and 326 applications in 
2022.  

2022 2023 2024 2025 2026
Auditor 6.44% 8.46% 9.63% 0.00% 0.00%
Finance/Treasurer 0.00% 1.73% 0.00% 4.66% 8.04%
Tax 0.00% 0.77% 0.15% 0.00% 0.00%
Buildings & Grounds 1.53% 0.00% 1.19% 7.63% 4.02%
BMDC 20.55% 40.96% 56.89% 32.20% 23.21%
Extension 4.29% 0.00% 0.00% 0.00% 1.79%
Emergency Management 0.00% 3.85% 0.00% 0.00% 0.00%
Administration 0.00% 0.00% 0.00% 0.00% 3.57%
Highway 8.90% 13.27% 4.00% 13.56% 25.89%
Human Resources 3.37% 0.00% 0.00% 0.00% 0.00%
IT 0.00% 0.00% 0.74% 0.00% 0.00%
Planning & Zoning 0.00% 0.00% 0.00% 0.00% 1.79%
Recorder 11.96% 0.00% 6.67% 18.01% 8.04%
Sheriff 13.80% 15.00% 10.52% 4.66% 4.46%
States Attorney 27.30% 15.58% 5.19% 15.68% 11.61%
Veteran Service Office 0.00% 0.00% 2.81% 3.60% 5.80%
Weed 1.84% 0.38% 2.22% 0.00% 0.00%
Parks 0.00% 0.00% 0.00% 0.00% 1.79%
TOTAL 100.00% 100.00% 100.00% 100.00% 100.00%
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HR DIRECTOR 
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The Human Resources department uses The Personnel Action Form(PAF) for HR actions to 
initiate any HR activity that involves employees of Burleigh County. The table below lists the 
different types of HR actions that are processed through the Human Resources Department. Each 
type of HR action represents a workflow process that has to be completed by one or more human 
resources employee(s). Tracking the HR actions provides a measurement tool that reveals the 
activity level in the Human Resources Department. Year-to-date 2026 shows 447 HR actions 
processed. This is significantly higher than in previous years as the human resources department has 
processed 87% of the annual 2025 HR actions, 71% of the annual 2024 HR actions, 61% of the 
annual 2023 HR actions, and  77% of the annual 2022 HR actions. Even if the recruitment activity 
slows down for the remainder of 2026, the number of HR Actions processed annually for 2026 will 
likely be higher than in past years. The table below breaks down the eighteen (18) different types of 
HR actions processed in a given year. 

 

When the Year-to-Date HR Actions for 2026 thus far are broken down by department, the highest 
department percentages for HR actions processed is; BMDC (Detention Center) – 32%, Highway – 
16%, States Attorney Office – 15%, and Sheriff – 15%. The other departments range from 0% to 
6%. 

The average time to fill a position is 26 days. The average time to fill a position is significantly 
longer for Assistant States Attorney I and II positions at 149 days to fill. This is due to the 
recruitment pool having been so competitive for Attorneys in both public and private entities. 

HR Actions 2020 2021 2022 2023 2024 2025 2026YTD
New Hire 90 55 62 91 90 69 66
Rehire 16 11 18 7 8 5 4
Promotion 11 19 25 32 11 16 16
Demotion 1 3 5 4 4 4 2
Transfer 5 6 9 10 5 1 1
Pay Step Increase 22 0 246 409 340 267 240
COLA Only 6 0 68 0 1 6 26
Temporary Stipend 2 1 6 1 4 9 9
End Temp Stipend 2 1 0 0 2 2 3
End of Probation - (BCHSZ) 4 2 8 3 6 5 4
Probationary Increase 38 56 48 51 63 51 23
Market Adjustment 0 0 3 27 36 6 2
Reclassification 2 0 12 2 1 0 5
Voluntary Resignation 75 53 58 80 43 49 35
Discharge 5 11 10 8 12 12 6
Retirement 10 6 2 4 1 6 4
Forced Resignation 3 2 2 3 1 4 1
Death 0 0 1 1 0 0 0
TOTALS 292 226 582 732 628 512 447
Duration Year Year Year Year Year Year 6 Months
YTD 2026 Percentage of Prior Years 153% 198% 77% 61% 71% 87%
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The North Dakota Labor Market Information (NDLMI) data lists the unemployment rate for North 
Dakota in May, 2026 at just 1.9%. In Burleigh County the unemployment rate in May, 2026 was 
lower at 1.7%.  The NDLMI listed the amount of unemployed people actively looking for work in 
North Dakota at 8,225 as of May 2026. The NDLMI listed only 933 unemployed people actively 
looking for work in Burleigh County in May 2026.  As a result, in Burleigh County, we have more 
jobs available than there are unemployed people to fill them. The low unemployment percentage 
and the number of unemployed people actively seeking work creates a very tight labor market 
environment for recruitment. Local government entities cannot compete with private businesses 
based on compensation, and our retirement plan has been significantly reduced for any new 
employees that do not have prior service with an NDPERS participating entity. This narrows the 
recruitment prospects to an even smaller group. 

The cost of advertising for Burleigh County jobs is Year-to-Date 2026 at $3,969.00 which is 50% of 
the 2026 human resources department jobs advertising budget. This expense is tracking to be 
significantly higher than in past years; $5,077.00 in 2025, $5,647.00 in 2024, $5,398.00 in 2023, and 
$6,423.00 in 2022. 

We continue to recruit for Assistant States Attorney I and II positions as this is an on-going process. 
Also, we continue to recruit for Detention Officer positions due to turnover within the BMDC 
Detention Center.  The Detention Officer position is seen as a first step or entry level to become a 
law enforcement officer for Burleigh County or any of the surrounding law enforcement agencies.   

Employee Relations 
This section includes the number of employee complaints or employee actions based on employee 
conduct that have been reported during the year. It also includes all internal investigations that were 
either performed by the HR Director or where the HR Director participated as a consultant 
throughout the process. The last row in the table below shows the number of disciplinary actions 
that have resulted from the internal investigations.  Disciplinary actions include employee warnings, 
letters of caution, letters of reprimand, employee suspensions, forced resignations, and employee 
discharges These numbers are tracking to be slightly increased for 2026 as compared to the annual 
totals in past years. 

 

Employee Relations 2022 2023 2024 2025 YTD 2026
Complaints 43 41 42 31 21
Investigations 18 32 29 26 15
Disciplinary Actions 22 13 17 18 9
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Job Reclassifications 
Burleigh County has used the Decision Band Method (DBM) Ranking system to perform any job 
reclassifications needed for over fifteen (15) years. The job classification analysis was outsourced to 
Gallagher Consulting out of Minneapolis, MN as the vendor. In April 2023 the human resources 
department brought the job classification analysis and evaluation system into the human resources 
department rather than continue to outsource this task. The main reason why this was done was that 
the outsourced vendor provided an inferior product and was charging Burleigh County $500.00 per 
job reclassification. However, when the results of their reclassification analysis came back to us, it 
was diluted, and the exact same data was given to us as the data that we had sent them.  

Therefore, our own version of a DBM ranking type system was created and has been used since 
2023 to perform the job classification analysis. This variation of the DBM type ranking system has 
proven to be accurate and effective over the years since its implementation and has been named the 
PBM Ranking System.  Burleigh County has a total of one hundred and twenty-two (122) job 
descriptions. The following table shows the status and the progress made for each job description in 
the reclassification system. 

The goal is to develop a schedule so that every job description is reviewed for proper essential job 
duties, education and experience requirements, and appropriate job classification at least every five 
(5) years. The human resources department started this project by performing reclassifications when 
the position became vacant. However, there were other positions that needed to be reclassified 
along with the vacant position as they were similar. The goal is to reclassify positions by department. 
At this time the human resources department has reclassified 76 positions and is working on a 
schedule for the remaining 46 positions. 

  

YEAR Job Classifications Reviewed Vendor Used
YTD 2026 17 BCHR

2025 24 BCHR
2024 26 BCHR
2023 4 BCHR
2022 5 Gallagher
2021 8 Gallagher

2020 older 38 Gallagher
Total Jobs 122
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HR Compliance & Policy Updates 
The human resources department continues to learn the Paylocity HRIS, Payroll, and Benefits 
(Paylocity System). Once workflows can be automated and the human resources department 
employees feel comfortable with the processes, more of the HR actions that are done manually now 
will be automated for accuracy and efficiency of recordkeeping.   

It is important to note that prior to the implementation of the Paylocity System, the human 
resources department was manually compiling all employee data for reporting and manually tracking 
employee actions even for the simplest of tasks. The processes are gradually being automated as the 
human resources employees are able to put aside time to create, test, implement, and review each 
HR action process. 

Human Resources Policies that are being updated in 2026: 

• Recruitment & Selection Policy 
• Employment Policy 
• Employee Compensation Policy 
• Tuition Reimbursement Policy 

Benefits  
The Burleigh County Health Insurance Plan (Plan) premiums will increase by 4% in 2027 as 
compared to 8% in 2025, 8% in 2024, 8% in 2023, and 2% in 2022.  

The main reason for the lower increase to the health insurance premium contributions for the 2027 
Plan Year is that BCBSND has required a certain formulary prescription drug plan. This includes the 
legislative mandate to cover insulin for type I diabetics. It also restricts some of the normal GLP-1 
drugs that are commonly used for weight loss. The Net Results Prescription Drug Formulary list will 
provide a savings to the Plan of around 3-4%. The Net Results Formulary list will be mandated for 
the 2027 plan year effective January 1, 2027.  

BCBSND has entered a strategic affiliation with Cambria Health Solutions effective February 1, 
2026. BCBSND will retain its name, board of directors, mutual status, and local philanthropic 
foundation. The affiliation will leverage Cambria’s technology infrastructure, shared services, and 
best practices while preserving the BCBSND strong local presence and community commitment. 
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Compensation 
Burleigh County has implemented the Paylocity HRIS, Timekeeping and Payroll System. A feature 
of this system allows the human resources department to see “Data Insights” this provides different 
information regarding Labor Compensation Costs. The bar chart below provides a picture of the 
employee compensation costs per month from January to June 2026. The monthly compensation 
amount is listed on the top of the blue bar and the labor hours are listed as points along the yellow 
line. Labor Costs mid-year are listed at $20.9 million dollars for all employees working at Burleigh 
County including the Burleigh County Human Service Zone employees. The amount includes 
employee salary and employer paid benefits.   

The 2026 budgeted amount for Burleigh County employees’ salaries and benefits was approved at 
approximately $45,210,000.00. As of mid-year 2026, we are tracking the budget well at a little under 
50% of the budget expended over the first thirteen (13) payrolls of 2026.  

 

 
The compensation costs for mid-year 2026 are: $11,132,083.89 in regular wages, $618,839.57 in 
overtime wages, and $1,928,570.48 in other (this includes NDPERS, and Basic Life Insurance 
employer paid contributions). The compensation costs break down is listed by percentage in the 
donut chart below: 
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Workforce Metrics 
The workforce metrics include the turnover trend rate and also the newly hired employees and the 
terminated employees. The line chart includes the turnover rate trend of 3.6%.  
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The hired and termed over time employees report can be located in the bar chart by month below. 
The blue bars are the new hires, and the yellow bars are the terminations. The total head count bar 
chart displays the monthly total headcount. From January to June 2026 the headcount went from 
364 to 380 as stated in the purple bar chart below.  
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Risks, Issues, or Concerns 
At this time the main concern the human resources department has is the lack of quality applicants 
for our open positions and having potential new employees either decline our employment offer or 
resign less than a month after their start date. We have had seven (7) candidates decline our job 
offers. This was mainly due to Burleigh County not being able to meet their salary expectations. As 
Burleigh County has a Pay Grade and Pay Step Compensation Program and not a Merit Pay 
Program this could continue to be a concern in some positions well into the future. 

Upcoming Priorities / Next Steps 
- Continue the recruitment efforts to obtain quality employees for Burleigh County. 
- Research different programs that would help Burleigh County retain our tenured 

employees. 
- Move the human resources department into our designated area on the newly remodeled 

sixth floor of the Provident Building. We have set a target move date of mid-July, 2026. 
After a year of the human resources department being displaced, it will be great to have 
our own workspace again! 
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BURLEIGH COUNTY STATE’S ATTORNEY 
STATE’S ATTORNEY  

JULIE LAWYER  

COURTHOUSE, 514 EAST THAYER AVENUE, BISMARCK, ND  58501   PHONE 701-222-6672   FAX 701-221-6897  

RESTITUTION LINE 222-7529   WEBSITE  WWW.BURLEIGH.GOV 

TO: Burleigh County Commission 

FROM: Julie Lawyer, State’s Attorney 

DATE: July 1, 2026 

RE: Request for Salary Variance – Legal Assistant 

I am requesting a salary variance for a new hire for the State’s Attorney Legal Assistant I position.  The 
request is for a grade 4, step 10 salary of $56,742.40 per year. 

The successful candidate comes to us with approximately thirty-two years of experience as a legal 
assistant working in criminal defense, with specific experience in juvenile matters and adult criminal 
matters in state and federal courts. 

The State’s Attorney Legal Assistant I position has minimum education / experience requirement for of a 
2-year degree with emphasis in the legal field preferred OR  2 years’ experience performing legal office
support.  Given that this candidate has nearly thirty years of additional legal assistant experience than
the minimum qualifications we require, I believe a variance in the starting salary is justified.
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